
FREQUENTLY ASKED QUESTIONS AND ANSWERS  
PAID PROFESSIONAL LEAVE APPLICATIONS 
PREPARED BY THE PROFESSIONAL LEAVES COMMITTEE 

 

What are the types of paid 
professional leaves? 

There are two types of paid professional leaves: sabbatical and difference-in-pay 
(DIP). 

What is the duration of a paid 
professional leave? 

For a sabbatical, academic-year faculty may request either one semester (1-Sem) at 
full pay or one academic year (AY) at half-pay.  12-month faculty and librarians may 
request either 4-months at full pay or 8-months at half-pay. 
For a DIP, academic-year faculty may request one semester or one academic year at 
the DIP pay rate.  12-month faculty and librarians may request up to 12 months at 
the DIP pay rate. 

How much do I get paid while 
on a paid professional leave? 

 

For a sabbatical, academic-year faculty receive either 6 pay checks for their full 
monthly pay for a 1-Sem leave, or 12 pay checks for half of their monthly pay for an 
AY leave.  12-month faculty and librarians receive either 4 pay checks for their full 
normal monthly pay for a 4-month leave, or 8 pay checks for half of their monthly 
pay for an 8-month leave. 

For a DIP, faculty receive the difference between their full monthly pay and the 
current replacement value ($3,850) for the pay checks for the DIP leave. 
Faculty considering a one-half salary (AY/8-month) sabbatical, particularly senior 
faculty, should investigate the possible monetary advantage of applying for a DIP 
leave instead. 

What is the due date to 
submit an application? 

Sabbatical and DIP applications must be submitted by the deadline of 5 p.m. on 
October 15th (In 2016, due October 17th at 5 p.m.) 

In the event of an urgent need for expedited leave consideration, a DIP application 
may be submitted outside of the normal deadline. 

Do I need my department 
chair’s approval prior to 
submitting an application? 

No. Your department chair will provide Administration with input (a departmental 
impact statement for a sabbatical or a recommendation for a DIP) which will be 
considered before Administration makes a final decision. 

Who reviews paid leave 
applications? 

For a sabbatical, the Professional Leave Committee reviews applications and makes 
a recommendation to Administration. 
For a DIP, the Department Leaves Committee reviews applications and makes a 
recommendation to the department chair.  The chair will forward the leaves 
committee’s recommendation to the appropriate administrator.   

How will my application be 
evaluated? 

For a sabbatical, UPS 260.102 and the CBA guide the Committee.  We will be 
concerned with the substance of the proposed project in the context of the relevant 
discipline, the impact of the project on the applicant and CSUF, and the likelihood of 
completion. 
For a DIP, UPS 260.104 and the CBA guide the Department Leaves Committee. 

What are the relevant 
documents I should review in 
preparing my application for a 
paid professional leave? 

UPS 260.102 and Article 27 of the Unit 3 CBA provide the timelines, evaluation 
criteria, review process, and conditions for granting sabbaticals. For DIP leaves, 
consult UPS 260.104 and Article 28 of the Unit 3 CBA. These documents can be 
accessed through the Faculty Affairs & Records web page. 
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What are pitfalls to avoid in 
preparing my sabbatical 
application? 

 Projects that do not appear do-able within the time proposed, with the 
competencies offered, and with the available resources. 

 Absence of a clear statement of how the sabbatical will improve your potential 
contributions to the University and your department.  How does your project 
contribute to your faculty activities in the 
teaching/scholarly/creative/professional/service area(s)? 

 Excessive use of jargon.  The committee comprises faculty from departments 
across the university.  Explain your project and its benefits in terms 
comprehensible to this general audience whose members do not necessarily 
share your expertise. 

 Poor writing / sloppy work.  These influence the perception of content quality. 
It is wise to write the application well in advance of the due date and then it 
may be helpful to ask one or more colleagues to review your application prior 
to admission. A review by colleagues in other departments as well as ones from 
your own department is likely to help you to bring clarity to those reviewers not 
familiar to your area of expertise. 

 Vagueness and incompleteness in your description of the aspects mentioned in 
the response to the “How will my sabbatical leave application be evaluated?” 
question.  

 Too much focus on background information and not enough detail about what 
will actually be done during the proposed sabbatical.  Provide timeline for 
completion of various phases of project as appropriate. 

Do I provide an appendix 
and/or bibliography for a 
sabbatical application? If so, 
will it/they be included in the 
page limit? 

Only you can determine the need to include this information in your application. If 
included, it will constitute part of the page limit.  

Are some types of projects 
preferred over others? 

No.  All types of proposals that benefit the professional development of the faculty 
and CSUF are acceptable. 

May I review successful 
applications? 

Yes.  Successful applications are available for review in Faculty Affairs & Records.  
Please email your requests to far@fullerton.edu . 

Is there a higher probability of 
receiving an AY/8-month 
sabbatical than a one-
semester/4-month sabbatical? 

The committee does not consider the term or duration requested; it looks only at 
the quality of the application. 

How many sabbatical leaves 
will be granted for 2017-2018? 

All applications for one-half salary (AY/8-month) sabbatical leaves will be approved 
if they meet the criteria set forth in CBA provision 27.5-27.8.   

 
Additionally, no fewer than 12% of the total number of campus faculty eligible for a 
sabbatical this year, as of 9/16/2016 the total of eligible applicants are 388.  
 

What role will Administration 
play in evaluating the 
applications? 

For sabbatical leaves, it is difficult for the Committee to speak for the 
Administration. Certainly, Administration will have the opportunity to read the 
applications separately from the Committee.   

For DIP leaves, UPS 260.104 and the CBA guide Administration.   

mailto:far@fullerton.edu
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May I change the duration of 
my approved leave?  May I 
change the semester/months 
of my approved leave? 

For a sabbatical, 1-Sem/4-month leaves can be switched to AY/8-month leaves, but 
AY/8-month leaves cannot be switched to 1-Sem/4-month.  Changing the 
semester/AY/months that the leave will be taken is possible in exceptional cases 
and with appropriate administrative approval. 

For a DIP, changing the duration or semester/AY/months that the leave will be 
taken is possible in exceptional cases and with appropriate administrative approval. 

When will I be notified  
regarding my leave? 

Last year’s notification was provided in early February. We expect a comparable 
date next year.  

The timeline is as follows:  

Application Deadline                      October 17, 2016 by 5:00 p.m. 

Committee Review Process           November 2016 

Administrative Process                   January 2017 

Provost’s Office Process                 February 2017 

Decision Letters to Applicants       February 2017     

 


