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Academic Programs, MH-111, Ext. 3602
NEW COURSE PROPOSAL 2009-2010
	Date:
	     

	Revision Date:
	     


	I.  COURSE IDENTIFICATION

	Department/Course No.
	     
	Unit Value
	    
	Proposer(s):
	     

	Course Title
	     

	Cross Listed Dept. and No.
	     

	 Schedule Title: (30 Spaces)
	


	II. 
CATALOG DESCRIPTION: 40 words maximum.
     

	III.  Prerequisites and corequisites.  Consult UPS 411.201 for information regarding prerequisites required in upper division General Education classes. 
            

	IV.
GENERAL INFORMATION:

 FORMCHECKBOX 
  Multiple Enrollment:  Students can enroll in more than one section of the course in the same semester.

 FORMCHECKBOX 
  Televised Course:  See Section VI.6. of this form.

 FORMCHECKBOX 

Variable Topic: List topics following catalog description & attach outlines with at least two topic course descriptions and topic schedule titles.

 FORMCHECKBOX 
  On-Line Course:  See UPS 411.104.

 FORMCHECKBOX 
  Service-Learning Component:  See UPS 411.600.

a.  Grade Option:  FORMCHECKBOX 
  (A) Letter Grade Only       FORMCHECKBOX 
 (B) Student Option: Letter Grade or CR/NC          FORMCHECKBOX 
 (C) CR/NC Only 

      (Graduate courses must be taken for letter grade only)
b.  May course be repeated for credit?    FORMCHECKBOX 
 No     FORMCHECKBOX 
 Yes –Maximum number of units allowed in total for this course:    
c.  Has this course been offered as a Special Course?   FORMCHECKBOX 
 No  FORMCHECKBOX 
 Yes 

d.  If yes, indicate the year and terms: Fall       Spring      Summer       and give course number      
e.  Anticipated enrollment each time the course is offered?      


	V.  COURSE CREDIT (Check as many as apply)


	a.
	formcheckbox 
 Required or formcheckbox 
 Elective for degree in
	     
	

	b.
	formcheckbox 
 Required or formcheckbox 
 Elective for concentration/option/emphasis in
	     
	

	c.
	formcheckbox 
 Required for a credential in
	     
	

	d.
	formcheckbox 
 Required or formcheckbox 
 Elective for a minor in
	     
	

	e.
	formcheckbox 
 Required or formcheckbox 
 Elective for certificate in
	     
	

	f.
	formcheckbox 
 GE course (100-300 level course numbers only).  Specify category:
	     
	

	g.
	formcheckbox 
 Meets GE Cultural Diversity requirement (UPS 411.201, Category V).
	

	h.
	formcheckbox 
 Meets university upper division writing requirement.

	i.
	formcheckbox 
 400-level course: 
formcheckbox 
 Available  for use on a graduate study plan ( See UPS 411.100, Section VI.C.)  OR




formcheckbox 
 Not available for use on a graduate study plan

	j.
	formcheckbox 
 University elective (no credit toward a. through h.)

	k.
	formcheckbox 
 Extension only course.

	l.
	formcheckbox 
 Other (specify):
	     
	


VI. COURSE DESCRIPTION

1. AUDIENCE
For whom is this course intended?  How will the intended audience be clearly identified by the course classification (100, 200, 300, etc.) and prerequisites, if any?  (Courses proposed for the General Education program should be designed primarily for an audience of General Education students, rather than for majors or specialists in the field.)




2. STUDENT LEARNING GOALS 
What should students know and/or be able to do as a result of what they learned in this course?  Please define these goals in terms that will allow assessment of student progress, the attached tables for Bloom’s Taxonomy and other resources to assist you in developing learning goals, consult the Academic Programs website.
General Education courses:  Please define goals for student learning in relation to UPS 411.201.  Explain how the course will achieve the General Education goals for the category for which it is proposed, including any “overall goals” for that category.  In demonstrating how the course will achieve specific goals, refer to relevant portions of the course syllabus included with the proposal.  If a specific goal does not apply to the proposed course, state “Does not apply.”


3. ASSESSMENT STRATEGIES.  Please describe the means of assessment that will be used to measure student learning during the course and at its conclusion. This assessment should relate to learning goals listed above in Section VI.2.  Assessment measures the extent to which the course learning goals and objectives were met.  The data are aggregated across individuals and are used for formative purposes in further refinement of the course in subsequent semesters. As an alternative to listing the assessment strategies here you may complete the attached table.



4.
INSTRUCTIONAL STRATEGIES (e.g., cooperative learning, seminar presentations, class discussions, computer-aided instruction, readings, multiple drafts of written work, team projects, research on student-selected topics, collaborative research with faculty, field-based learning, service learning, internships, apprenticeships, coaching, lecturing, peer tutoring, laboratory activities, demonstrations, etc.).  Please specify instructional strategies and indicate time spent in each kind of activity using weekly approximations or percentage of total class hours.
•
400-level courses proposed for use on graduate study plans must specify the additional work that will be required



of graduate students.  See UPS 411.100, Section IV.C.
•
General Education courses are to include writing assignments appropriate to the course and timely evaluations of



 writing.  See UPS 411.201, page 1.


5.
INSTRUCTIONAL SUPPORT
What is required to ensure the success of this course? Specify library resources, equipment, clinics, laboratories, etc. that will be needed. How will these items be obtained? 

6.
INFORMATION TECHNOLOGIES AND MEDIATED INSTRUCTION.  Explain how, if at all, this course will employ information technology (computers and related equipment) and televised or other forms of mediated instruction to promote or enhance student learning.




VII.  RELATIONSHIP OF COURSE TO CURRENT CURRICULUM

1. What need requires the addition of this new course to the curriculum?  If the course is proposed for the General Education program, what need requires its addition to that curriculum?




2. How is the course related to the goals of the sponsoring department and/or goals of the degree?  Are there courses in the department that have similar subject content?

______________________________________________________________________________________________________

3. Is this course intended to contribute toward the development of a new degree, minor, major, concentration, option, or emphasis?


 FORMCHECKBOX 
 No.


 FORMCHECKBOX 
 Yes. Please explain:


_____________________________________________________________________________________________________

4. Will this course replace one currently being offered?



 FORMCHECKBOX 
 No.


 FORMCHECKBOX 
 Yes. Which course(s)?



5. Are there courses in other departments on campus that have similar subject content?



 FORMCHECKBOX 
 No.



 FORMCHECKBOX 
 Yes. Please specify course(s) and supply additional justification for this new course.


6. If the answer to (5) is yes, describe consultation with representatives of the department(s) offering similar courses.

Please attach correspondence.





VIII. SYLLABUS
The proposer of the course must provide a course syllabus that clearly reflects the information provided in this New Course Proposal Form.  It is understood that some details (e.g., the dates of exams, due dates of papers, etc.) may not be known at the time the course proposal is prepared.  As an example, please see the optional syllabus template.

UPS 300.004 specifies that the syllabus must include the following. NOTE: On-line courses have additional syllabus requirements. See UPS 411.104.

1. Faculty information to include office location, telephone number(s), E-mail address, and office hours.
2. Course information to include course name, course number, course objective, text(s), and learning goals.

3. Grading standards and criteria to include a statement indicating whether or not +/- grading will be used.

4. Grading policy to include examination dates, “make up” policy (if any), required materials and equipment, penalties for academic dishonesty, and attendance policy.
5. Class assignments to include papers (number, length, due dates, etc.), required projects (group/individual), and calendar of topics.
6. Information about students’ right to accommodations for documented special needs via the Disabled Student Service Office, UH 101, (714) 278-3117 or as documented at www.fullerton.edu/disabledservices/;

7. Information about CSUF policies on academic integrity (see UPS 300.021);

8. For courses that meet General Education requirements (UPS 411.201):

a. A statement of the specific General Education requirement(s) that a course meets.

b. An inclusion of the learning goals for the General Education category or categories in which the course carries credit.

c. Courses in Oral Communication (I.A.), Written Communication (I.B.), Critical Thinking (I.C.) and Mathematics (III.A.1) shall include a statement that “A grade of  “C” (2.0) or better is required to meet this General Education requirement.  A grade of “C-“ (1.7) or below will not satisfy this General Education requirement.”
d. An indication of the way in which the General Education writing requirement shall be met and assessed.


Faculty members are also recommended to specify the following:

1. Extra credit options (if any).  Such options shall be available to all students on an equitable basis;

2. Instructor classroom management procedures (if any).  Instructors have the authority and discretion to set policies to foster student learning in the classroom.  For example, instructors may specify expectations regarding classroom participation, entering/exiting class during the class period, student seating, the use of electronic communication devices (cell phones, pagers, etc.), laptop use, or other behaviors.
IX. COURSE APPROVALS

ATTACH THE SIGNATURE PAGE.  IT MUST BE ON A SINGLE SHEET OF PAPER WITH NO OTHER TEXT.

Department Approvals:

 FORMCHECKBOX 
 Approve.  Are there sufficient resources and qualified faculty to offer the course?         FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

 FORMCHECKBOX 
 Disapprove
Chair of Department/Program sponsoring this proposal:

Chair’s Signature_____________________________ Dept/Prog.__________________________

Date _______________
Cross-Listing Department/Program Chair:

Chair’s Signature_____________________________  Dept/Prog.__________________________ 

Date_______________
PLEASE FORWARD TO THE DEAN’S OFFICE

College Curriculum Committee:

 FORMCHECKBOX 
 Approve    FORMCHECKBOX 
 Disapprove.                                         The vote was:   _____________ Aye   ____ Nay   ____________ Abstain or absent.

Chair’s Signature ____________________________
 College/Prog.________________________

Date ________________
Dean of the College:

 FORMCHECKBOX 
 Approve.  Are there sufficient resources and qualified faculty to staff and support the course?           FORMCHECKBOX 
 Yes       FORMCHECKBOX 
 No

 FORMCHECKBOX 
 Disapprove

Dean’s Signature_____________________________
College _____________________________

 Date_________________ 
   PLEASE FORWARD TO ACADEMIC PROGRAMS -- MH-111           Date Rec’d:

University Curriculum/Graduate Education/General Education Committee:

 FORMCHECKBOX 
 Approve 
 FORMCHECKBOX 
 Disapprove

Chair’s Signature________________________________________________________________

Date________________

Academic Senate:

 FORMCHECKBOX 
 Approve 
 FORMCHECKBOX 
 Disapprove         ASD No _______________



Date_________________
University President:


 FORMCHECKBOX 
 Approve 
 FORMCHECKBOX 
 Disapprove  


Date of President’s Signature_________________________________
CONNECTION OF STUDENT LEARNING GOALS & ASSESSMENT

	STUDENT LEARNING GOALS 
	METHODS OF ASSESSING STUDENT LEARNING



	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Syllabus Template and Sample
Course Title and Number

Instructor:






Days:

Office:







Time:

Hours:







Phone:

E-mail:

COURSE DESCRIPTION FROM THE CATALOG
REQUIRED TEXTS

(Provide complete citations.)

COURSE OBJECTIVE

STUDENT LEARNING GOALS

PLANNED ASSIGNMENTS

(Specify any need to use e-mail or the web.  Include: papers—number, length, due dates, etc; required projects—group or individual.)
GRADING POLICY FOR THE COURSE

(Please be as explicit as possible.  Indicate the approximate week of examinations, “make up” policy (if any), penalties for academic dishonest, and attendance policy.  How will grades be determined?  For courses proposed for General Education, please explain how assessments of students’ writing competence will be used in determining the final course grade [see UPS 411.201, page 1].  Grading focuses on individual students, the assessment section of the course proposal form (V.6.), and assessing the overall effectiveness of the course.)
Disability Statement

If you have a disability or special need for which you are or may be requesting an accommodation, please inform me and contact the Disabled Student Services Office, located in University Hall 101, as early as possible in the term. For more information, the Disabled Student Services Office can be reached by calling (714) 278-3117 or visit their website at www.fullerton.edu/disabledservices/.  Confidentiality will be protected.
Academic Integrity Statement

Students are expected to maintain a high standard of academic integrity.  Policies on academic integrity will be strictly enforced.  Familiarize yourself with the academic dishonesty policy, which can be found in the current student handbook or on the web at http://www.fullerton.edu/senate/PDF/300/UPS300-021.pdf
EXAMINATIONS (Dates, make-up policy, etc.)

(You may not give a cumulative exam at the last regular class meeting unless you also give a final the next week.)
OTHER INSTRUCTIONAL MATERIAL/ACTIVITIES 

(Supplemental reading—use complete citation, guest speakers, use of labs, etc.)
REQUIRED MATERIALS AND EQUIPMENT

EXTRA CREDIT OPTIONS (if any) which shall be available to all students on an equitable basis.)
For courses that meet General Education requirements (see UPS 411.201):


1.  A statement of the specific General Education requirement(s) that the course meets.

2.  An inclusion of the learning goals for the General Education category or categories in which the    course carries credit.

3.  An indication of the way in which the General Education writing requirement shall be met and assessed.

16-WEEK SCHEDULE (15 weeks of instruction plus 1 exam week)

	WEEK
	TOPIC(S)
	ACTIVITIES
	READING ASSIGNMENTS

	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	

	4. 
	
	
	

	5. 
	
	
	

	6. 
	
	
	

	7. 
	
	
	

	8. 
	
	
	

	9. 
	
	
	

	10. 
	
	
	

	11. 
	
	
	

	12. 
	
	
	

	13. 
	
	
	

	14. 
	
	
	

	15. 
	
	
	

	16. 
	Exam Week
	
	


Course Classification: _______________


 (To be assigned by Academic Programs)


 Rev 9-09








