	NEW OPTIONS, CONCENTRATIONS, EMPHASES AND MINORS

Proposal Procedure & Format

These procedures are based on the CSU Chancellor’s office publication, Academic Program and Resource Planning (Appendix B, Revised March 1985), Executive Order 602, and relevant CSUF policies and procedures.




The information required for review and approval of a proposed option, concentration, special emphasis, or minor is less detailed than for a full degree major program. A minor is defined in UPS 410.103 and options, concentrations, and emphases for undergraduate programs are defined in UPS 410.104. The correct designation of a new program as an option, concentration, or emphasis for graduate programs will be determined by the Academic Programs Office during the review process.  University Policy Statements are available at:  http://www.fullerton.edu/senate/. 
If you have further questions, call Academic Programs, Ext. 3602.
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Two (2) copies of the proposal should be sent to the Associate Vice President for Academic Programs (McCarthy Hall 111). In addition, please send an electronic copy of the proposal by email to Linda Cooper, lcooper @fullerton.edu.  The proposal should include the following:

1.      A cover memo indicating approval by the appropriate department, college curriculum committee 

        and college dean.

2.      A proposal description following the proposal format outline (on the back of this sheet).

        Each point should be enumerated and addressed in the order shown.

PROPOSAL FORMAT OUTLINE

1. Name of the campus submitting the request, the full and exact title of the proposed program including whether it is an option, concentration emphasis or minor.


2. Full and exact title of the degree major program under which the new program will be offered, where applicable.


3. Options, concentrations, or special emphases already existing under the degree major program for which the new aggregate of courses is proposed.


4. Department(s) to offer the new program.


5. Purpose of the new program. Include information on how the new program meets CSUF’s Mission Goals and Strategies statement.


6. Need for the new program.
 

7. Outline student learning goals for the new program, together with proposed assessments of student learning in the program.


8. List of the courses, by catalog number, title, and units of credit as well as total units to be required under the proposed new program.


9. List of the courses, by catalog number, title, and units of credit as well as total units to be required for the major under which the proposed new program is to be offered.


10. New courses to be developed. Include proposed catalog descriptions. For each new course, please indicate the appropriate stage in the new course proposal process, e.g. offered as special (when), in department review, in college curriculum review, etc.


11. List of all present faculty members who would teach in the new program. Include rank appointment status, highest degree earned, date and field of highest degree, and professional experience.


12. Additional instructional resources (faculty, space, equipment, library volumes, etc.) needed to implement and sustain the proposed new program. List all resources needed for the first five years beyond those currently projected, including specific resource, cost, and source of funding.
Please use attached PRBC form.
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