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REQUEST FOR A 
CHANGE TO AN EXISTING PROGRAM

These procedures are based on CSUF policies and procedures.

Changes to program requirements shall be communicated by the originating department by sending a program change memo, via the College Dean, to Academic Programs.  If the College Dean or Associate Vice President for Academic Programs deems the change to be substantive, the review and approval process shall be as follows:

Sponsoring Academic Unit(s)

↓
College Curriculum Committee

↓
College Dean

↓
Associate Vice President, Academic Programs

↓
University Curriculum Committee OR

Graduate Education Committee (as needed)

↓
Planning, Resource and Budget Committee (PRBC) (if required)
↓
Academic Senate (if required)

↓
Notification to Department, Dean, and Appropriate Campus Offices

FORMAT

The format to request a major change to an existing program shall be in the form of a memo, addressed to the Associate Vice President for Academic Programs, which shall include the following:
1.  Description of existing requirements of a current program
2.  Description of the proposed change to existing program requirements

3.  Detailed rationale for the program change

4.  If the proposed change increases the number of units required to complete the program requirements a detailed rationale for the increase is required for review by the PRBC and Academic Senate. 
5.  The term that the proposed program change(s) would become effective. 
The Program Change memo shall consist of the following signature approvals:
1.  Department Chair
2.  Graduate Program Adviser (if request is for a graduate program)
3.  College Dean or designee
4.  Appropriate administrator in Academic Programs

PROCEDURES
1. Submit Program Change memo with original signatures to the Office of Academic Programs, MH-103 .
2. Send electronic copy of memo to Emma Hernandez emhernandez@fullerton.edu
