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Subject: Important Fall 2013 Information  
 
On-line Class Lists 
You may access your class list/roster through your Faculty Center.  The Faculty Center provides real-
time access to your official class rosters, not TITANium.  If a student is not on your class roster, refer 
the student to the Admissions and Records Service Center located in Langsdorf Hall (LH-114), 
where discrepancies will be researched.  As your course grading is done online, it is crucial that your 
roster accurately reflect your course enrollment.  If you are not familiar with the Faculty Center or are 
having difficulty navigating the functions, you may wish to take 15 minutes and view the web tutorial 
available at: 
http://www.fullerton.edu/cms/Training/docs/student/web_tutorials/faculty_center/FacultyCenter.htm .  
Or, you may select the web link for the “Faculty Center” under “CMS Basics”.  If you have any 
questions regarding the Faculty Center, you may contact Sara Martinez at smartinez@fullerton.edu  or 
call her at extension 2204.   
 
Instructor Initiated Drops  
You have two options for reporting instructor initiated drops.   

• Option 1 - Print a copy of your class roster from the Faculty Center, line through the student’s 
name only (not CWID), note NS for “no show” or NP if the student lacks the prerequisites, 
sign/date the page with edits and return your class roster to the Admissions and Records Service 
Center (LH-114).  If you have a multi-page list, submit the entire list. 

• Option 2 – Complete the “old” Instructor-Initiated drop forms available in your department 
office. 

• The deadline for submitting Instructor-Initiated drops is Tuesday, Sept. 10th in LH-114, by 
5:00 pm. 

 
 
TITANium and Class Syllabus 

• TITANium – Access to TITANium from the faculty /staff portal is through the “TITANium” 
tab. 

• Class syllabus – You will post your class syllabus using the “Classes” tab in the faculty/staff 
portal. 

Questions?  Contact IT Department at extension 7777. 
 
Should you have any questions regarding your class rosters or the enrollment status of a particular 
student, you may contact the Registration Coordinator, Hilda Guerrero, at extension 4901.   
 

http://www.fullerton.edu/cms/Training/docs/student/web_tutorials/faculty_center/FacultyCenter.htm
mailto:smartinez@fullerton.edu


In compliance with CSU Chancellor’s Office Executive Order 665 and Executive Order 1048, students 
may not be dropped from courses required for English or Math remediation.  These courses include 
ENGL 99, ENGL 100, ENGL100W, ENGL 101, MATH 30A, MATH 30B, MATH 40 AND MATH 45.  
Students wishing to change sections of these courses must do so utilizing existing add/drop procedures 
by contacting the Admissions and Records Service Center.  Students may contact the Admissions and 
Records Helpline for assistance at (657) 278-7601 
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