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Implementation of CSU Executive Order 926:  
Accessible Electronic and IT Procurement at CSU Fullerton

Authority

CSUF is committed to ensuring accessibility of its electronic and information technology resources and services for all CSU students, faculty, staff and the general public regardless of disability. 

This plan  implements CSU Executive Order 926, the California State University Board of Trustees Policy on Disability Support and Accommodations, which is in accordance with applicable state and federal laws including, but not limited to the ADA, 42 U.S.C. § 12101 et seq.; Sections 504 and 508 of the Rehabilitation Act of 1973, as amended, 29 U.S.C. § 794 et seq.; and applicable state laws, including but not limited to the California Fair Employment and Housing Act (FEHA), Government Code § 12940 et seq. and Education Code §§ 67302 and 67310-13. California Government Code 11135 applies Section 508 of the 1973 Rehabilitation Act as amended in 1998 to state entities and to the CSU.   

Scope

This plan applies Section 508 requirements to electronic and information technology (E&IT) products and services procured by the university and its auxiliaries, including but not limited to Associated Students, Incorporated and the Auxiliary Services Corporation.   In compliance with Section 508, which was enacted to eliminate barriers in information technology, to make available new opportunities for people with disabilities, and to encourage development of technologies that will help achieve these goals,  these entities will follow procedures established in this plan to meet accessibility standards for six categories of electronic and information technology including:

· websites and web applications
· hardware
· software
· telecommunications
· multimedia
· self-contained products   
The CSU is required to purchase E&IT products and services that conform to the standards established for each category of covered items, if such are commercially available, and their purchase does not result in an undue burden or fundamental alteration.
Responsibility

Compliance is a shared responsibility, requiring collaboration among faculty, the office of Disabled Student Services, Titan Shops, the Division of Information Technology, academic and student services departments, Pollak Library, auxiliaries, the office of Contracts and Procurement, the Office of Diversity and Equity, academic technology, and campus staff and students with disabilities.  Ultimate responsibility for administering this plan shall rest with the President’s Administrative Board (PAB); responsibility for compliance with the plan shall rest with divisional vice presidents, who are responsible for communicating and enforcing the policy to administrators, faculty and staff.


Implementation Components
Component 1: Research, evaluation, documentation, verification where appropriate, and determination of exceptions related to E&IT.

Overview:

CSUF will initiate procurement practices for purchase of electronic and information technology products and services that conform to the standards established for each category of items covered by the Section 508 standards, incorporating the core functions described below:

Core functions of ATI Section 508 Procurement:

· Create functional requirements for purchasing a product.

· Conduct market research to determine the availability of a product to meet the functional requirements.

· Evaluate products to determine the degree of compliance with Section 508 requirements and identifying the one that best meets these requirements.

· Verify Section 508 actions and authorize exemptions, if any.

· Require all vendors to submit Section 508 compliance documentation (e.g., a completed VPAT or vendor checklist). 

· Document Section 508 accessibility evaluations and conclusion.

A.   Outline of CSU Procurement Process

The requirements of applicable laws and regulations for the acquisition of goods and services by the CSU are defined within the CSU Policy Manual for Contracting and Procurement. The implementation of these requirements and policies are defined by campus specific policies and procedures. These CSU policies and procedures will be updated to include the requirements for the acquisition of E&IT products. 

1.     Formal Competitive Procurements 

E&IT procurements subject to formal competition requirements will require the Requestor to conduct market research with regard to the commercial availability of accessible products.  This information will be used to develop formal solicitation documents, which will include requiring Bidders to submit Section 508 compliance documentation.  

The Requestor and Section 508 Compliance Officer with assistance from the Buyer will determine the information that firms will be required to submit to document the degree of compliance with Section 508 requirements and the criteria and its relative weighting that will be used to evaluate the documents submitted.  Section 508 standards constitute an additional set of requirements to be evaluated and will be considered among all other procurement requirements in reaching an award decision. All other requirements are still relevant and evaluated as well.  The CSU will purchase the commercial product that provides the greatest degree of compliance while satisfying other legal, policy and functional requirements.

2.     Procurements below the formal competitive threshold 

These E&IT procurements require the Requestor to perform market research with assistance, as needed, from the Technician and Section 508 Compliance Officer. Once conforming E&IT products have been identified or exemption has been approved the Requestor will submit the Section 508 documentation along with a Purchase Requisition Form to the Buyer to complete the purchase in accordance with applicable procurement policies and procedures.

Based on the results of the market research conducted or the bids/proposals evaluated, the Buyer will procure the E&IT product as follows:

· All products that meet the functional requirements are 508 conformant (meets all the applicable standards):  The Buyer may purchase any of the products evaluated in accordance with applicable procurement policies and procedures.

· The products evaluated meets Section 508 requirements to varying degrees:  The Buyer must purchase the E&IT product in accordance with the applicable policies contained in the CSU Policy Manual for Contracting & Procurement and campus procurement policies and procedures. 

· Product previously purchased and is still conformant:  The E&IT product was previously determined to be conformant and there is no reason to believe that the status has changed.  The Buyer may purchase the product in accordance with applicable procurement policies and procedures.    

· Approved Exemption: The E&IT product falls within one of the exemptions that have been approved. The Buyer may purchase the product in accordance with applicable procurement policies and procedures.

B.    Exemptions

1.     Net Cost Increase 

The CSU has a specific exemption based in California's Government Code Section 11135(c)(2). This Government Code section states: "... In clarifying that the California State University is subject to paragraph (2) of subdivision (d), it is not the intention of the Legislature to increase the cost of developing or procuring electronic and information technology. The California State University shall, however, in determining the cost of developing or procuring electronic or information technology, consider whether technology that meets the standards applicable pursuant to paragraph (2) of subdivision (d) will reduce the long-term cost incurred by the California State University in providing access or accommodations to future users of this technology who are persons with disabilities, as required by existing law, including this section, Title II of the Americans with Disabilities Act of 1990 (42 U.S.C. Sec. 12101 and following), and Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. Sec. 794)."

This section of the Gov. Code exempts the CSU from Section 508 requirements if it can be determined in the procurement of accessible E&IT products that the cost to the CSU will increase.  Procurement policies and procedures incorporating Section 508 requirements, including Gov. Code Section 11135 (c) (2) exemption, are in the process of development and are not yet finalized.

· Research – Conduct cost analysis to determine the net cost to the organization in procuring a product that conforms to Section 508 standards  

· Evaluation – Evaluation of the cost analysis must include the long-term reduction in cost incurred by the CSU in providing access or accommodations to future users of this technology who are persons with disabilities 

· Documentation – Cost analysis and supporting documentation

· Verification – Cost analysis should also be review by other appropriate departments with insight to the cost elements contained within the cost analysis – such as the campus disability services office

· Determination - Requestor, CIO, the Technician, Buyer, 508 Compliance Officer determine that the proof of an increase of expense to the CSU is justifiable and supportable 

2.     Commercial non-availability 
When acquiring E&IT products or services campuses are only required to comply with those standards that can be met with E&IT products that are available in the commercial marketplace in time to meet delivery requirements. Campuses need not acquire a noncommercial item in these cases solely to satisfy 508 standards.  Commercial non-availability must be addressed on an individual standard basis, and campuses cannot claim a commercial product as a whole is non-available just because it does not meet all the applicable standards. In such cases campuses shall follow applicable procurement policies and procedures to purchase the product that best meets 508 standards or best value criteria.

· Research - Conduct market research and product evaluation 

· Evaluation – Review the viability of using alternative accessible products. 

· Documentation - Maintain documentation of products evaluated

· Verification – Requestor should review market research with [Technician]
· Determination – Requestor and 508 Compliance Officer review documentation

3.     Sole Brand 
A sole brand is when only one product meets the functional specification required. A sole brand product should first be reviewed and approved in accordance with campus policy and procedure for sole brand requests. An approved sole brand product is exempt from Section 508 requirements.
· Research - Conduct market research and product evaluation 

· Evaluation – Review the viability of using alternative accessible products 

· Documentation - Maintain documentation of products evaluated

4.    Back Office 

This pertains to a group of products that reside in either a telecommunication closet or data center.  The products do not interact with people except when maintenance is required.  An example is a server in a data center.  If the server simply operates without human interaction, then the server qualifies as a back office exemption.  If there is software running on the server that does have human interaction (e.g., Oracle), then the software is not exempt.  

· Research – Determine location and function of product.

· Evaluation – Review possibility of interaction of product by CSU personnel

· Documentation - Product functional requirements/specifications 

· Verification - Requestor only


· Determination - Requestor and 508 Compliance Officer review documentation

5.     Fundamental Alteration 
This exemption to Section 508 requirements is discussed in Component 2 below.
6.     Undue Burden 

This exemption to Section 508 requirements is discussed in Component 2 below.

7.     Other exemptions 

In addition to the exemptions above, Section 508 provides for other types of exemptions that may be granted.  Request for exemptions will be reviewed on a case-by-case basis and will be approved by the 508 Compliance Officer.    

Component 2: Process for determining Undue Burden and Fundamental Alteration

Section 508 defines undue burden as a product that causes “significant difficulty or expense” to the organization.  

A.     Process for Determining Undue Burden

When determining if a product qualifies for an undue burden, the campus must consider the resources available to the program or component for which the product is being developed, procured, maintained, or used.    Considerations should include the functionality needed from the product and the technical difficulty involved in making the product accessible.  In addition, other considerations include compatibility with the campus or CSU infrastructure, including security, and the difficulty of integrating the product.         
When an E&IT product or service qualifies as a potential undue burden, the requesting department, in coordination with campus purchasing office must submit a request along with the Purchase Requisition documentation to the CIO and Section 508 Compliance Officer for review and recommendation. The components of an Undue Burden request include: 

· Description of the product and its function 

· Description of the undue burden, specifically:

· Applicable technical provisions of the Section 508 standards;

· Specific provisions that cannot be met as a result of undue burden;

· All funds available to the campus/CSU including the component for which the product or service is being acquired

· Estimated cost of acquiring a product that meets the applicable technical provisions along with an explanation of how costs were estimated

· Market research performed to locate items that meet the applicable technical provisions

· Proposed method of alternate access and its estimated cost.

· Time schedule on when it will no longer be an undue burden to the organization; i.e. product will be conformant

· Resubmission of undue burden request every two years until the product is conformant. 

The CIO and Section 508 Compliance Officer will forward the undue burden request, along with their recommendation, to the campus President. The President, or his designee, will have the final authority to approve or disapprove the undue burden request.  

A copy of the final determination of the undue burden request shall be retained by the Section 508 Compliance Officer and also included in the procurement file. The Section 508 Compliance Officer shall make these records available upon request.

If an undue burden is approved, it is important to note that by statutory obligations the CSU must provide alternative access.

B.     Process for Determining Fundamental Alteration  
The CSU is not required to make changes in the fundamental characteristics of a product to comply with Section 508 accessibility standards. This does not apply to cosmetic or aesthetic changes. One example of fundamental alteration is pocket-size pagers.  Adding a larger display to a small pager may fundamentally alter the device by significantly changing its size to such an extent that it no longer meets the purpose for which it was intended.  Adding accessibility features would not generally be considered a fundamental alteration, if it did not have any significant effect on the standard mode of operation or its size or weight.  As a general rule, fundamental alteration had been applied to hand-held devices.  

However, technology in this area is rapidly evolving and an exemption granted for one procurement should not be automatically extended to future procurements.  Many hand-held devices that were once exempt due to non-accessibility features are now accessible.  As a result, the Requestor and 508 Compliance Officer must be cognizant of the technology of this type to ensure that the exemption is valid. The determination of fundamental alterations includes the following steps: 

· Research - Determine the functional requirements and the specific need for the E&IT product 

· Evaluation – Review the accessibility of the product and the impact of the accessible product relative to the functional requirements

· Documentation - Vendor product documentation

· Verification - Requestor Only

· Determination
- Technician and 508 Compliance Officer review documentation

Component 3:  Procedures for providing equally effective alternative access for [EI&T] acquisitions that are approved for exceptions or that are not yet subject to the E&IT accessibility procurement process.

When E&IT acquisitions are approved for exception or are not yet subject to the E&IT accessible procurement process the Requestor is responsible for notifying the Section 508 Compliance Officer that such a product was procured. The Section 508 Compliance Officer and Requestor in consultation with appropriate offices will assess the potential impact on students, employees, and members of the public and plan for alternate access methods for persons who require such access.  

The Office of Disabled Student Services (http://www.fullerton.edu/disabledservices/) has responsibility to ensure that students with disabilities receive reasonable accommodations.  This office also handles access needs presented by members of the public who have disabilities.
The Office of Diversity and Equity (http://www.fullerton.edu/diversity/)

has responsibility to ensure that employees with disabilities receive reasonable accommodations.  This office also handles access needs presented by members of the public who have disabilities. 

Component 4: A communication process and training plan to educate the campus community about Section 508 procurement requirements and the established procedures
A.   Communications

Accessible E&IT procurement procedures shall be communicated using campus media (Bulletin Board, Portals and Inside magazine) and electronic messages to targeted audiences.  Forms, detailed instructions and resources will be available on appropriate campus websites, including the campus and CSU ATI websites.  

The President, or his designee, annually will communicate the campus commitment to accessible procurement to faculty and staff.  Information about relevant purchasing procedures shall be provided for department chairs during their fall meeting or other regularly scheduled meetings and to new managers and department chairs during their orientations.

Department chairs and managers responsible for approving E&IT purchases shall direct their staff to follow established campus procedures for purchasing E&IT products and services.

IT’s Technology Day events will provide general updates and host town meetings to launch specific implementation phases.  

B.  Training

The campus will provide multiple training opportunities for those who will be involved in the purchasing of E&IT products and services. Training will address the needs of the Section 508 Compliance Officer, buyers, requestors (faculty and staff), technicians, Chief Information Officer, other managers, and others as necessary.  Training will be a collaboration of various campus units including Information Technology, Contracts & Procurement, Employee Training and Development, Faculty Development Center, Chancellor’s Office, Disabled Student Services, the University Business Institute, and, as needed, consultants.  Content will include 508 technical standards, campus processes, market research and evaluation techniques, roles and responsibilities, as well as available resources and support sources.  
Component 5: An evaluation process to measure the effectiveness of the plan

Evaluation

Evaluation of the plan elements shall be an on-going component of the implementation.  Evaluation methodology will evolve with each phase of the project, and as the project evolves.  The goal is for 100% of acquisition requests to comply with Section 508 requirements.  This goal is met by enforcing the process outlined in Component 1, above.  

There are four components of evaluation:

· Market Research:  Verified by  completed, and attached vendor Section 508 documentation

· Vendor provided information and conformance of the product.  Verified by the Requestor’s signature on the E&IT Procurement form (to be developed). For large scale purchases, verification will also come from the completed testing protocol signed by one charged with conducting conformance testing of the product.

· Documentation, Review and Exemptions:  Verified by Section 508 Compliance Officer’s initials on the E&IT Procurement form

· Buyer purchased E&IT products as outlined by the Section 508 law: Verified through random sampling

Evaluation methodology:  Cal State Fullerton will self-check by randomly selecting and reviewing a sample of E&IT acquisitions twice a year in the first two years and once a year after that. The review will verify that proper Section 508 documentation has been completed and are included in the procurement files.

This evaluation measures three criteria:

· Requestor has conducted market research and an evaluation of the E&IT product for Section 508 standards conformance

· Buyer is only accepting E&IT acquisition request that have the proper Section 508 documentation

· Buyer is purchasing E&IT products as outlined by the Section 508 law   

Measurement of effectiveness:  The percentage on file with the proper documentation. Goal is 100%.  

Component 6: The identification of roles and responsibilities associated with the above process.
The campus shall identify and assign roles and responsibilities that will advance the plan and integrate with existing organizational structures and processes.  The roles defined below are for illustrative purposes only.  During early phases of implementation, the campus shall determine what roles and responsibilities are necessary for the campus to be in compliance with Section 508 standards.  
Responsibilities associated with the following roles are listed below:

A.
Requestor - This is the individual who is requesting the acquisition of an E&IT product or service.
· Develops functional requirements for the requested products or services 

· Conducts market research to identify sources that meet the functional requirements

· Determines which accessibility subcategories are applicable for the product

· Evaluates the vendor responses to Section 508 compliance

· Verifies Section 508 compliance information submitted 

· Provides Section 508 documentation for the acquisition file

· Obtains Section 508 Compliance Officer review and approval (if necessary) of Section 508 compliance determination

· Provides the acquisition request along with the approved Section 508 documentation to the Buyer

· Creates accurate and supportable functional requirements

· Conducts in depth, accurate and complete market research and evaluation of vendor Section 508 documentation

· Participates in formal competition acquisitions by providing necessary information to develop formal solicitation documents that include criteria to evaluate product conformance and evaluation of the proposals

· Informs [-Section 504 group] [+Office of Disabled Student Services or Equity and Diversity Office as appropriate]  on requirement for alternate access 
B.  Section 508 Compliance Officer:

· Assists campus staff, faculty, students, the public and other outside sources with Section 508 issues or questions

· Assists Requestors in the review of E&IT Section 508 compliance documentation

· Evaluates and in some instances approves exemption requests

· Creates comprehensive ATI Section 508 program 

· Promotes the importance of Section 508 efforts

· Oversees Section 508 training 

· Assists with the resolution of non-conformant procurements and contractor product situations and works to create win-win solutions 

· Ensures consistent implementation of Section 508 compliance
· Acts as liaison on Section 508 matters with management

· Works with Office of Diversity and Equity and Disabled Student Services Office on issues, especially E&IT reasonable accommodation solutions
· Works with relevant offices to address accessibility issues for students, employees and members of the public    

Recommended traits of a 508 Compliance Officer:

· Recognized skill as a project manager, organizer or administrator

· Should not be a Technician, but must have access to them

· Has appropriate authority and management support 

· Has good grasp of Section 508 regulations and understands Section 504 regulations
· Understands campus policy, procedures and constraints 

· Have access to CIO resources and/or be involved in CIO planning and implementation meetings (to ensure Section 508 is considered in E&IT projects and procurements) 

· Shall have working relationship with the campus Office of Diversity and Equity, Disabled Student Services Office, procurement office, legal counsel, and budget office

C.     Buyer 

This individual is responsible for the actual procurement of the E&IT product or service. With respect to the ATI Section 508 requirements, the Buyer is responsible for reviewing the ATI documentation to verify the proper approval has been obtained and the proper documentation has been submitted to be included into the procurement file:
· Processes only properly documented E&IT acquisition requests 

· Considers only vendors for the acquisition who have complied with Section 508 documentation requirements

· Purchases product per the market research and according to CSU policies and procedures

· Ensures that Section 508 requirements are contained in contracts awarded

D.    Technician 
A technician provides the interface between Section 508 requirements and technical specifications. The Technician may perform in a general capacity such as strategic planning of E&IT requirements or as a specialist such as in the evaluation of a particular E&IT product. Technicians in the various areas of E&IT specialty may be assigned on an as needed basis or on a permanent basis to assist with Section 508 issues.  The Technician’s roles and responsibilities may include:

· Assists the Requestor with functional requirements and market research

· Assists the Requestor with evaluating vendor Section 508 documentation

· Evaluates products with the Section 508 Compliance Officer to determine the technical credibility of an exemption

· Works with the Buyer on technical questions and issues during the E&IT acquisition process

· Participates, as the Section 508 technical representative, in strategic planning of campus E&IT requirements (e.g., software development, training)

· Participates as the technical source in the resolution of accessibility issues of students, faculty, staff and the public 

· Advises Section 508 Compliance Officer on technical matters as they relate to accessibility issues

Recommended traits of a Technician:

· Knowledgeable of the E&IT area and functions

· Experience in E&IT products (e.g., PCs, data center devices, printers) 

· Experience in E&IT development (to help with contractor contracts)

· Experience with and interest in accessibility products

· Experience in assistive technology products and tools

· Knowledge of Section 508 technical standards and how to test for conformance

· Attention to details

Component 7: 
Milestones and timelines that conform to dates required by Coded Memo AA-2007-04

	Required Timeline
	Due

	Submission of E&IT Procurement Plan
	8/10/07

	Develop and Implement E&IT Procurement Procedure for acquisitions greater than $50,000.


	9/1/07

	Develop and Implement E&IT Procurement Procedure for acquisitions greater than $2,500.

[Procard] purchases exempted
	9/1/08

	Develop and Implement E&IT Procurement Procedure for all acquisitions greater than $2,500.
	9/1/09

	Develop and Implement E&IT Procurement Procedure for acquisitions less than or equal to $2,500.
	9/1/10


Phase 1:  (by September 1 2007):  Implement an accessible procurement process for E&IT formal solicitations and acquisitions greater than $50,000.  

	Task
	Timeline
	Responsible Party

	Start working on forms, procedures, instructions and training
	6/15/07
	CSU, CSUF

	Attend train-the-trainer courses
	8/1/07
	TBD

	Submission of E&IT Procurement Plan
	8/10/07
	CSUF

	Communication Process  
	8/15/07
	CSUF

	Start to training of key people in processes
	8/15/07
	TBD

	Create centralized special team that can help the Requestors and 508 Compliance Officers with Section 508 legal and process questions 
	8/15/07
	TBD

	Implement E&IT Procurement Procedure for acquisitions greater than $50,000
	9/1/07
	CSUF


Phase 2 (by September 1, 2008):  Implement an accessible procurement for all E&IT acquisitions greater than $2500.  All procurement card purchases are exempt from the accessible procurement process at this point in time.

(Procurement card purchases exempted)
	Task
	Timeline
	Responsible Party

	Develop policies and procedures
	3/15/08
	TBD

	Conduct pilot
	5/1/08-7/1/08
	TBD

	Fine tune process based on pilot
	7/15/08
	TBD

	Start working on forms, procedures, instructions, training, and communications
	7/15/08
	TBD

	Communication Process  
	8/1/08
	TBD

	Start raining of key people in processes
	8/15/08
	TBD

	Implement
	9/1/08
	CSUF


Phase 3 (by September 1, 2009):  Implement an accessible procurement process for all E&IT acquisitions less than or equal to $2500.  All procurement card purchases are exempt from the accessible procurement process at this point in time.

	Task
	Timeline
	Responsible Party

	Develop policies and procedures
	3/15/09
	TBD

	Start working on forms, instructions, training, and communications
	7/15/09
	TBD

	Initiate communications with stakeholders
	8/15/09
	TBD

	Start training of key people
	8/15/09
	TBD

	Implement E&IT Procurement Procedure for acquisitions greater than $2,500
	9/1/09
	CSUF


Phase 4 (by September 1, 2010):  Implementation of accessible procurement process for all E&IT acquisitions less than or equal to $2500, including procurement card purchases, to be determined by this date following evaluation of campus progress reports.
	Task
	Timeline
	Responsible Party

	Develop policies and procedures
	3/15/10
	TBD

	Start working on forms, instructions, training, and communications
	7/15/10
	TBD

	Initiate communications with stakeholders
	8/15/10
	TBD

	Start training of key people
	8/15/10
	TBD

	Implement E&IT Procurement Procedure for acquisitions less than or equal to $2,500
	9/1/10
	CSUF


Resources
During Phase I, the campus shall determine the nature and levels of expertise required to manage and support a 508-compliant procurement program and also identify resources necessary to provide timely and accurate technical knowledge to the various individuals involved in the procurement process.

Attachments

Draft CSUF E&IT Procurement Checklist

DRAFT

California State University, Fullerton

E &IT Procurement Checklist

For Section 508 Compliance

For [and] E & IT good/service to be purchased, this form is to be completed and attached. This includes sole source procurements. Exempt and previously purchased products only require a procurement checklist.

Requestor name: _______________________                          Requisition number: ____________________________
Requestor’s Department: ________________________         Requestor’s phone: ______________________________
E[&]IT Coordinator Review: _________________________       Date: __________________________

Product Description:_____________________________________________________________________________________________________________________________________________________________________________________

Pre-Award Action for E& IT Procurements

For information on completing this checklist, see Instructions or your E& IT Coordinator. Initial the appropriate boxes below.
Exemptions to Section 508    Only E[&]IT Coordinator can authorize an exemption. Requestor’s







initials in box indicates that exemption applies to this procurement.
	

	

	


Back-office (includes mostly data centers and comm. closets type-equipment)








Fundamental Alteration (e.g. cell phones, PDAs, pagers, hand-held devices)

Service and maintenance agreements (only for technical-type support)

Subparts and Categories for Section 508 Compliance

Subpart B: Requestor’s initials indicate that specific categories apply to this product

	

	

	

	

	

	


1. Software applications and operating systems







        

2. Web-based internet and intranet information and applications

3. Telecommunication products

4. Video and multimedia products

3. Self-contained, closed products

4. Desktop and portable computers

	


Subpart C: Requestor’s initials indicate that this product meets functional.  Performance criteria (only when Subpart B 
does not apply)
        

	


Subpart D: Requestor’s initials indicate that this product meets information, documentation, and support 
documentation requirements.                

	

	

	

	


Market Analysis for Section 508 Compliance


- All products that meet the functional requirements are 508 compliant







- One product meets more 508 standards than the others (attach supporting analysis)


- Products previously purchased and is still complaint (e.g. desktop computer contract)


- Only one product meets functional specifications (e.g. sole source) (attach justification)

Note: [-From] [+For] an E[&]IT procurement to be awarded, it must have a completed and attached procurement and vendor checklist. This includes sole source procurements.

Requestor: ______________________________________________________________________________________

Requestor’s signature certifies accuracy and completeness of the checklist and Section 508 compliance]
PAGE  
3

