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Financial Services

College Park 350

(714) 278-2512/Fax (714) 278-5816

DATE: 
December 24, 2008




 
TO: 

Campus Employees
FROM: 
Brian K. Jenkins  


Associate Vice President of Finance




SUBJECT: 
Finance Systems CMS Release 9.0 Upgrade
The CSUF Finance System is scheduled for upgrade to CMS Release 9.0 in March 2009.  In order to facilitate a smooth and clean transition to this next release, the guidelines detailed in this memo have been established.  All of the processes and timelines have been reviewed to provide as much flexibility as possible to the campus community.  
The CMS Finance System will be unavailable beginning Thursday, March 5, 2009 at 5:00 PM tentatively through Friday, March 13, 2009 at 7:00 AM.  The Finance System will be available for complete production activities, and the campus community will be notified, just as soon as all of the upgrade activities have been successfully completed:  The Friday, March 13 is only a tentative date – we will notify the campus community if the Finance System becomes available earlier or later than this tentative date.
The routine processing of most financial transactions is affected by this upgrade, and during the scheduled down-time will not be available.  During this down-time the CMS Finance System will be available for inquiry only.  Please be mindful of the timelines, and make any necessary plans to prepare for the Finance System down-time.
The following financial transactions will NOT be available during the scheduled down-time:

· Billing Requests

· Budget Transfers

· Expenditure Transfers, Non-Payroll

· Invoices / Check Requests
· Payroll Expense Transfers

· Purchase Orders

· Purchase Requisitions

· Purchase Change Orders

· Receipts of Goods and Services

· Travel Expense Claims

The following financial transactions WILL continue to be processed during the scheduled down-time:

· Deposits of checks

· OfficeMax

· Procurement Card (follow P-Card guidelines)
· Travel Authorization Requests

We appreciate your patience as we upgrade to the new CMS Finance Release 9.0.  The March 2009 cutover calendar and a list of the Financial Services team members available for your assistance are enclosed with this memo.  This information will also be available on the Financial Services and CMS Project Office websites.   
Thank you.
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