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My Personal Profile — Emergency Contacts

Step 1.
On the New Titan Online page,
click Emergency Contacts.

Welcome
Personalize Content Layout  Thu, Jul 31,05 10:43 Aw

System Messages

Student Fee Increase

On May 14, 2008 the Board of Trustees of the California State
University System voted to increase State University Fees by 10%

effective with the Fall 2008 term. This fee increase jsincluded jn

the total amount due students will sep-e eir Student Center
Aarcompleting their

when they access "Account Inguiry”
registration. To view a complete list of registration Tees, please qo

rzonal Information
ome Address
one humbers
T Em resses
= Emergency Contacts

If you have emergency contacts Emergency Contacts
listed they will display on this

page.

Courtney Coxx

You can add, edit or delete Davig Arguetle Edit Detete |
emergency contacts any time.

Add an Emergency Contact Primary Contact: David Arguette Change the primary contact |

@an Emergency Contact
Step 1:

Click Add an Emergency Contact

Step 2: Emergency Contacts

Enter the name of your contact Emergency Contact Detail
(First Name then Last Name).

Courtney Cox
Address and Telephone
‘Contact Mame: Jennifer Aniston

[ Contact has the same address as the employee

[ Contact has the same telephone mumber as the employee

Country: United States Change Country

Adiress: Edit Address
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Address and Telephone

Step 3: \Comtact Name: Jennifer Aniston

If the emergency contact has the
same address as you, place a »
in the Address box. Your " [ Contact has the same address as the employes
address information will populate
in the appropriate fields. You
may not change it.

[™ Contact has the same telephone number as the employee

Address Type: |Hnrne :I
Country: United States
Address: 200 N State College Bivd

Fullerton, CA 92834

Step 4: Emergency Contacts

If the contact address is different | Emergency Contact Detail
than yours, click Edit Address.

Courtney Cox

Address and Telephone
‘Contact Mame: Jennifer Aniston

[ Contact has the same address as the employee

™ Contact has the same telephone number as the employee

Address
Country: United States Change Country
Address: Edit Address
Step 5: Edit Address
Complete the following fields: Courtry: United States Change Country
Address 1: 555 Main Strest
® Country Address 2
° é@dress 1 Address F:
e City: Malibu state: CA QL california postal: 99939
o State
Coyuty:
e Postal
@ =
Click __2K_|
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Step 6:
To add a primary phone number,
enter it in the Telephone field.

You can add additional phone
numbers for each emergency
contact as needed. Click
Add a Phone Murmber

Telephone: 7144276-0000

Other Telephone Numbers
‘Phone Type Phone Number

| Cellutar | 714m11-2222 pelete |
< Add a Phone Number 1>

Step 7:

When you have finished adding
an emergency contact
information, click Save

Emergency Contacts
Emergency Contact Detail

Courtney Cox

Address and Telephone
‘Contact Name: Jennifer Aniston

™ Comtact has the same address as the employee

™ contact has the same telephone number as the employees

Country: United States Change Country
Address: 554 Main Street

Malibu, CA 59993 Bl Alvters

Telephone: [714r278-0000

Other Telephone Numbers
‘Phone Type Ph Murm

[ceular =] [71an11-2222

Add a Phone Number |

You will receive “The Save was
successful” message. Click
a]'e

Emergency Contacts
Save Confirmation

v The Save was successiul.

Lok
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Change a Primary Contact

Emergency Contacts

Courtney Cox

Step 1: !

Click Change the primary comactome [ |

contact. Diavid Arquette Edit_ | Delete |
Jennifer Aniston Edit | Delgte |
Primary Contact: David Arguetie Change the primary contact |

Add an Emergency Contact
Step 2: Emergency Contacts

From the drop down box, select
your Primary Contact.

Step 3:
Click Save

Change Primary Contact
Courtney Cox

Primary Contact; | David Arquette |

David Arguette
oy i —

Eeturn to Emergency Contacts

You will receive “The Save was
successful” message. Click
]

Emergency Contacts

Save Confirmation

“ The Save was successiul,

Lok |

Edit Contact Information

Step 1:
Click Edit next to the emergency
contact person you wish to

change information.

Emergency Contacts

Courtney Cox
David Arguetie Edit Delete |
ennifer Aniston —( Edit > Delele I

Change the primary contact |

Primary Comtact:  David Arguetie

Add an Emergency Contact
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Emergency Contacts

Step 2: "
Edit the information as needed. EMEI'QEI'ICY Contact Detalil

Courtney Cox
Step 3:
Click Save Address and Telephone
‘Contact Name: Jennifer Aniston

I Comtact has the same address as the employee

™ Comact has the same telephone number as the employee

Country: United States Change Couniry
Address: 111 Hollywood Blwd it Addr

Holbywood, CA 99939

Telephone; ~ 714/222-3333

Other Telephone Numbers

*Phone Type Phene Humber

Cellular | T14/444-5555 Delete

Add a Phone Mumber |

* Baspabtad Field
Save

Emergency Contacts
You will receive “The Save was Save Conﬁrmation
successful” message. Click
Ok

A\

The Save was successiul.

K

i
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Delete Contact Information

Step 1:
Select Delete next to the contact

Emergency Contacts

Courtney Ciox

— Edit | |

person you wish to delete as an
emergency contact.

Delete

Edit I

Change the primary contact ]

Jennifer Aniston

Primary Contact:  David Arguette

Add an Emergency Contact |

Note: If you are deleting your
primary contact you must select
a new primary contact first then
delete your contact.

Microsoft Internet Explorer x|

': ¥ou cannot delete the primary contact, {18032,77)
£ You must designate a new primary contact before deleting this contact.

=

Step 2:
Confirm you want to delete the
emergency contact.

Click ‘fes - Delete o

Mo - Do Mot Delete . You will be
taken back to the Emergency
Contact page.

Emergency Contacts

Delete Confirmation

= Are you sure you want to delete Emergency Contact (Jennifer Aniston)?

Yes - Delete Mo = Do Mot Delete
From; csuf@fullerton. edu Sent:  Thu 292006 1:35 PM
Note: All emergency con.tact To: Titan, Tiftany
changes made by you will be o
followed up with a confirmation Subject:  Change of Emergency Conkact Confirmation

email.

This email is to inform you that we have successfully received
your ermnergency contact change submission. If you have any
guestions, please contact Payroll at ext. 2521

We also suggest that you take advantage of other self service
features. Thank you again for submitting your changes via self-

semice.

Flease do not respond to this email.

CSUF Date Last Revised: 07/30/2008

Page 6 of 6




	My Personal Profile – Emergency Contacts
	Add an Emergency Contact
	Change a Primary Contact
	Edit Contact Information
	Delete Contact Information


