CMS Finance 8.4

] ;jﬁ () Business Process Guide
Budget Allocation & Transfer _ ;|£: _

Reports

CMS
FULLERTON

@ To view online tutorial, visit: http://www.fullerton.edu/cms/Training/docs/index.html

The Budget Allocation & Transfer Report allows the department to view budget transactions by account
code, as of the reporting date. Departments should use this report to view original journal entries and
budget transfers. Access to this report and specific CMS departments is defined by the user’s security

access.

Frequency: Ad hoc

Step 1:

From the My Workplace
homepage navigate to the

Budget Allocation & Transfer Reports
link.

Note: A new window will open.
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Step 2:

To receive a list of all your budget
allocation & transfer reports click
on Search |

Selected Search Template: T5T_CE2 > 3 Budget Allocation & Transfer Reports
(3] Get Info B8 Hide Search Criteria

Find released documents, where;
Fiscal Year i egual fo -
Accounting Period i egual fo I -

Department ID & eqgual fo | ]

Department Name I:Untains ;I | |
Sort & egual to - I
Report Frequency &= egual to -

Report Date & greafer than or equal to 3 Clear (MM/dfyy)
Report Date i fasr than or eqgual fo 3 Clear (MM{dfyy)

Search | Restare Defaults
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To filter your .rep_ortl_ng results use Find released docurments, where:
the search criteria fields before

clicking on Search | Fiscal Year i agual fo I "l
9 ’ Accounting Period i egual fo I - I

Department ID & squal fo [10229]

Departrnent Mare Icnntains - I
Sart & egual fo I - I
Report Frequency & egual fo I - I

Repart Dake & greafer #han ar eqgual o I 3 Claar (MM{dfyy)
Report Date & faer Han oF egual fo I 3 Clear (MM{djwy)

Step 3

Fiscal Accounting Department
Year Period (]

Report

Title:
Frequency

Department Name Sork Report Date  Document Type

A list of available reports is ﬂ Budget Allacation and Transfer T T Univ Hanors Pragram - HorkH 7/27i07 12:00  Budget Allocation & TransFer
displayed. Report @ ; oIt B N Reports

Click on the report name
Budget Allocation and Transfer
Repork @ to

retrieve the report.

Note: The report will open in a
new window.
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Ealifeonia State Talvecsity, Pallaston
/1307 ASROOOUESI Bnafica mot awlf Funded Rigmiaky THEED 2123

Tokal 503001 - OARCT 308 0.6 Frree) BT
93903 - Cantal Insucaces
/1307 ASRO0OCESI Bnafica mot awlf Funded Lipntaky TaEET 6.0

Total 502003 - Demtal Toruzmace 0% w.er Te.ta T
B93004 - Hmalth and Kelface
Bi/1a/0T ASRI0OCESI Bmnafica mot awlf Funded Lipntaky TaEET .00

Total 502004 - Bealth aod Salmce 0% w.er I e
893005 - Rmcicemans
/180T ASROOOUESI Bnafica mot awlf Funded Lipntaky TaEET 516.14

Tokal 503003 - Reclzwmeot 0% w.er w504 EOET
B93011 - Life Toausance
os/13/07 ASRO0OCESI Bmafica mot awlf Funded Lipntaky TaEET 167

Total 503011 - Life Tosuraass 0% w.er 16T T
B93012 - Mmdicaze
ELRET ASRA0O0ESI Bsnafite met awlf Fundsd Ligmiaky THREFD 22535

Tobal 503012 - Kedlcars a.op 0.60 a1s.1% az5.3%
B93013 - Visiom Carm
ELRET ASRA0O0ESI Bsnafite met awlf Fundsd Lipniaky THEFD .33

Toeal 503013 - Vieloo Care 300 0.60 5.13 EEE]
B94901 - Tmlwphone Uease
CEER CFLADORILY Jriginel Sudpet Lond Instital Fuiges s Cipntaky DT 237,88

CFLADOCI4E Jriginal Eudget Lond Initital Fusger 3008 Lipniuky SADTE 297.53

Yotal 04001 - Telephoos Daage =3m.64 .60 0.6e X
#5299 - Franting
Bia7/07 CFLADODELY Origlnal Eudget Losd Initital Fusger 3004 Cipniaky SAD0E 5,528.56

EFLA00CI4E Sriglnal Tudget Load Initital Duig 2008 Lipnbaky saDe 5,228.5¢
Toeal sE000z - Primting T6,057.52 RS 0. 13,957.32

**Refer to Sample Report attached**
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The following table lists CMS field names and their definitions used for the Budget Allocation & Transfer

Report.

Field

Definition

Date Posted

This field identifies the date the transaction was posted in CMS.

Date Approved

This field identifies the date the transaction was approved in CMS.

Journal ID This field identifies the document type (.i.e. Journal,) and CMS ID number.
Transaction This field gives a detailed description of the transaction.
Description

Line Description

This field gives a detailed description of the line item.

Reference The reference number or code assigned by the preparer in CMS.

Preparer This field identifies the preparer

Fund This field identifies the funding source for the transaction.

Program This field is used by Accounting Services for reporting purposes at the Chancellor’s Office.

Class Description

This field gives a detailed description of class.

Project Description

This field gives a detailed description of project.

Transfer Amount $

This field identifies the transferred dollar amount. It is one of the following:

Baseline Re-occurring fiscal year transfer, until cancelled.

One — Time One time transfer.

Central Funded | Centrally funded (.i.e. Work Study, Benefits).

Total

The total dollar amount of budget transferred.
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