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Step 1
Launch Internet Explorer (or ot

your browser preference) from - Inkernet
your desktop. Explarer

Step 2

File Edit “Wiew Favorites  Tools  Help

Your home page opens.

If your home page is not the Address | . Fullerton.edu
CSUF website, type
www.fullerton.edu

in the address bar and click

S or hit ‘Enter’ on your
keyboard.

co @ CoUF PEOPLE

Qc
Ste P 3 ’ keywords) ol

Enter your campus assigned
username and password under
“Portal Log In”.
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Students totaflyimmersed in Persian languagé and

culture program it CSUF.
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Click Vi TN szl : e

Admissions  StudentServices  Administration  Library  Research  Culture  Extension

Portal Log In Inside  TitanMag Events Arts  Athletics Colleges Locations  Maps
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Step 4

You are now taken to the
Faculty/Staff Portal.

Click the BTN tab.

Log Out : Help : CSUF Home

Faculty/Staff P_rtal

My CSUF  Email Library TitanCard Services Finance Dept Webcar e-Content B ackBoard Profile

CMS Finance

SRI Demo
Instructor Evaluations itk =055 cpc] it
Welcome, Khanh Your Campus Wide 1D
My Notes Add Note
e
# sample Hote Mew Faculty Origntation (by invitation) F/17/2007
Mew Part Time Faculty Orientation 741042007
Add Link Faculty Dav: August 15 7/10/2007

My Links

Edit
ra Sample Link

Check back for the latest messages regarding carmpus programs and operations.

Step 5

Congratulations! You have
successfully navigated to the
Documents / Reports / Forms
Web Portal.

To login, click

My Workplace

Faculty/Staff P rtal

My CSUF  Email Library TitanCard Services Finance Dept Webcam e-Content BlackBoard Profile
CMS Finance

Log Out : Help : CSUF Home

WARNING: Protect your confidential

information! Be sure to logout and axit
the browser when leaving your computer.

Training Resources

My Workplace

Step 6

Depending upon your access
you may see links for Finance
and/or Human Resources
reports.

Next, click on the appropriate
link.

Note: A new window will open
with the Distributed Reports
web portal.

CALIFORNIA BTATE LINIVERRBITY, RULLERTOMN

lledward | Man

E My Workplace

' Financial Reparts

HR. Reports

@ Distributed Reports

9 Budget Allocation & Transfer Reports m
Budget Allocation & TransFer Reports

% Commitments Repork m
Camritrents Repork

94 Encumbrance,/Expenditure Reports @
Encumbrance/Expenditure Reports

9 Security Reports m
Security Reports
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Step 7 Finance:

Next, choose the Distributed
Report you would like to view.

Financial Reports @ Distributed Reports

21 Budget Allocation & Transfer Reports @
Budget Allocation & Transfer Reports

% Commitments Report @
Commitrments Report

9 Encumbrance /Expenditure Reports @
Encumbrance/Expenditure Reports

% Security Reports m
Security Reports

Human Resources:

My Workploce

& My Workplace

Financial Reports

@ Distributed Reports

HR. Reparts

9 LaPP Reports 3]
LAFPF Reports

Step 8

Congratulations! You have
successfully logged on to the
Distributed Reports web portal.

The report search page opens
in a new window.

For additional instructions
review the business process
guide(s) associated with the
report being viewed.

lledyard | Monday, Juky 21, 2008 Help | Clase
Search Yiew
Selected Search Template: PBPRDCE > 9 LAPP Reports
B8 Hide Search Criteria {2 Printable Yiew

Select Search Criteria

Pay Periad [ [ cvwryrmam)

Group ID lﬁ (999M5)

Run 1D [ | CvryrMm_MsT)
Report Date i greater than or egqual fo li H Clear (MMjd]yy)
Report Date i faee (han or egual fo H Clear (MMJd]yy)
Report Title™ lﬁ

Search Clear Search Criteria
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