Chart of Accounts

e What is Chart of Accounts?

— Example of a Chart of Accounts Listing

B c D E F G H J K L
1 Chart of Accounts (Sample)
2 Department Fund Account Program Class Project
3 5 Characters 5 Characters 6 Characters 4 Numeric 5 Characters 8 Character:
4 A8R Data Coordination [THEFD CSU Operating Fund 1601100 Academic Salaries 7001 Friends ofthe Full. Arboretum 20003 Adut Reentry 55000005 Alcohol Program
5 Academic Advisement [TAD01  CERF Extended Educa)601103 Graduste Assistant 7026 Alumni Association 20004 Cir Advising 5000007 Annual Banguet
6 | Academic Senate [THERA Activit§501201 and Sup: y |7792 AS - A Students 20005 Cir African Amer Resource  |sspgpy
7 |Accounting [THDO1 ParkingRevFund  |801300 Support Staff Salaries 7793 CSUFASC American Language  |20005  Alcehol Education ss000010 Birth Control
8 | Accounting & Financial Rpting [THOPR Housing Operation  |501301 Overtime 7805 Center for Ins Studies 20007 Annual Campaigns 5000011 Books
9 |Accounts Payable [THMNT Housing Maintenance |601302 Temporary Help 7806 PH Philanthropic Foundation 20008 Annual Fund Telemarketing  |SS000014  Chief Readers
10 IT-Administration 601303 Student Assistant 7807 PF Annual Fund Calling 20010  Athletic Training 55000018 Commencement
11 IT-Administrative Computing 601304 Teaching Associates 7208 PF Payroll Reibmursement 20011 Auiiary 3 nosssions
12 Administrative Senices 501800 Part Time Faculty 7820 CSUFASC Release Time - SBAE 20012 saseval 0 Dir Ca Registry
13 | Admission to Teacher Ed 501801 Librarian Replacement 7885 Orange County Register 20013
14 Admissiens 601802 Night Shift Differential 7898 CSUFASC Release Time - ECS 20014 viriting Program
15 Advancement Operations 501803 Student Assistant wibenefits 20015 octoral Program
16 | Afro-Ethnic Studies 601804 Faculty Settlements 20016 Community Support
A7 Alumni Relations 501805 Summer Session Faculty  |Do not use unless instrueted by tne Budget  |20017  Capiial mprovements - Major |eso00028 Distrbuted
American Studies 501805 NDL/DL 20018 Capital mprovements - Minor
Anthropology 501307 Faculty Special Consultants 20019 CapialRenewal
0 502001 Work Study-On Campus 20020 caps
602002 Work Study-OF Campus
506001 TravelIn State
506002 Travel-Out of State
508302 Travel-Intemational
560825 Office Supplies

What is Chart of Accounts? The backbone of the PeopleSoft Financial system is the Chart of
Accounts.

These are the fields and values that provide a common language for classifying an
organization’s business transactions.



Chartfield String in Peoplesoft

{ REQ Data Entry

ReqID MEXT ReqDate  (02/04/2009 Status Open I~ Rush

REQType |Regular Order hd Preparer  Graylee, Laleh Requestor
™ New Vendor Vendor ID Q

[ Apply Tax to all Lines (7.75%)
¥ Copy Values on Insert

Find | View Al First (4] 1 or1 [ Last
Line Description ReqQty UOM  UnitPrice Allocate Exp Ext Price FHE

1I j|| oo [ea @[ ooo [oy =] opg | Taxable

Amount

i
Total Ext Price 0.00
Total Tax Amount 0.00
Total REQ Amount 0.00

[Comment Information Find  First 4] 1 or1 [ Last

Chartfields: In PeopleSoft, ChartFields are the segments that make up the Chart of
Accounts and provide it with an overall structure. The ChartFields are defined as

integration fields carried by every PeopleSoft system that feed accounting entries to the
PeopleSoft General Ledger.



Chartfields

v Chartfields

— Department ID (5 characters numeric)
— Fund (5 characters alphanumeric)

— Account (6 characters numeric)

— Program (4 numeric)

— Class (5 alphanumeric)

— Project (8 numeric)

Chartfield String
Chartfield String = Account + Fund + Department + Program + Class + Project

There are six chartfields.

Department: The Department ChartField (DeptID) is the segment of the Chart of Accounts that defines academic areas,
research units, or administrative offices with an appointed manager, that have programmatic, operational, fiscal and/or
budgetary responsibility for a specific set of activities and projects/grants. This ChartField corresponds to the
organizational structure identified by each campus.

Fund: The Fund ChartField is the segment of the Chart of Accounts that represents the source of money related to
financial transactions.

Account : The Account ChartField is the segment of the Chart of Accounts that captures the nature of financial
transactions as Assets, Liabilities, Fund Equity, Revenues, and Expenditures. It provides the detail breakdown for Balance
Sheet and Revenue/Expenditure reporting and is the lowest level of detail required for campus-wide reporting.

Program Code: The Program Code ChartField is used to define a set of ongoing general activities for which financial
activity needs to be tracked. A Program, unlike a Project, does not have start and end date. It is typically an ongoing
effort. This ChartField is used to track those activities deemed to be a Program based on reporting needs and/or campus

policy.

Class: The Class ChartField is the segment of the Chart of Accounts that provides for any special cost reporting needs a
division, department or other organizational unit may have that are not met by the campus-wide reporting values
defined in the other ChartFields.

Project: The Project ChartField is the segment of the Chart of Accounts that identifies a discrete set of activities. The
values should be considered a further breakdown of PeopleSoft Account values. Activities associated with this ChartField
may span multiple Departments, Funds and/or Accounts.

Chartfield String: The Chartfield String is the combination of all the chartfields used for classifying financial information in
the system.



Differences Between Various Chart Fields

* Mandatory chartfields
— Account (6 characters numeric)
— Fund (5 characters alphanumeric)
— Department ID (5 characters numeric)

* Optional chartfields
— Program (4 numeric) — Leave Blank
— Class (5 alphanumeric) — Extension of Account
— Project (8 numeric)

Departmental Financial Management Responsibility:

Balancing at Department + Fund + Account level

There are different types of chartfields; Mandatory and Optional.

The Mandatory chartfields are Account, Fund and Department. They are required for all
transactions.

The optional chartfields are Program, Class and Project. The value for the program
chartfield may be assigned centrally by the Budget Operation for certain on-going
activities. Class and Project are assigned by divisions.

Divisions are responsible for balancing their funds at the Department, Fund and Account
level.



Chartfield Usage

Business Rules

e Chartfield Combination/Division Chart of Accounts

Class
Code

Project

| Fund Code

Dept

Department Name Class Description Project Description Ps | Account Title
Account

Utilities

THEFD 10184 Physical Plant Utilities & Energy 56000801 )tilities - Commadities

¢ Contact your Division’s Finance Coordinator

Expenditures - 805001 = Electricity
505002 = Gas, 605003 = Oil, 605004 =
Water: 605090 = Other Utilities

The organization’s business rules dictate the classification of information using the
chartfields.

This means that there may be rules associated with each chart field.

For example, certain chartfield values may only be used with specific values of the other
chart fields.

This spreadsheet is used as an example to show how the chartfields values can be
associated with each other.

As an example, the value of account 605001 (General Electricity) can only be used with
class 20168 (Utilities and Energy) and Project 55000601 (Utilities — Commodities).

Each division has a chart of account structure specific to how they want to classify their
information in Peoplesoft.

To get a complete listing of your division’s Chart of Accounts, contact your Division Finance
Coordinator.



