
Department completes 
request for budget 

transfer through CMS. Approver receives 
email.

Approves/Returns 
request.

User receives 
email budget 

transfer has been 
completed.

Returns request to department.

Budget moves monies as 
requested.

Note: Budget can return to 
department if request cannot be 

processed.

Receives approved 
request.  Verifies 

funds available for 
transfer.
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