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Sample Co-curricular Achievement Record (CAR) worksheet

HONORS, ACHIEVEMENTS, INVOLVEMENTS

LEADERSHIP POSITIONS / ACTIVITIES

Co-curricular Experience Position Date Developed Skills

Character and Conflict Course
(HUSR 300)

Group Leader 8/2002 – 5/2003 Personal and Educational Goals,
Leadership Dev., Conflict
Resolution, Teamwork

Crisis Intervention Course
(HUSR 410)

Coach 9/2002 – 12/2002 Intellectual Growth, Healthy
Behavior, Management

Summer Bridge Program Participant 6/2000 – 8/2000 Leadership Dev, Meaningful and
Interpersonal Relationship,

Taiwanese Student
Association

Member 5/1999 – 12/1999 Leadership Dev, Teamwork,
Networking, Budgeting

Women with Disabilities Member 2/1999 – 5/1999 Embracing Diversity, Intellectual
Growth, Meaningful Interpersonal
Relationship

AWARDS / SCHOLARSHIPS

Co-curricular Experience Position Date Developed Skills

University Honors Program Participant Spring 00 - Present Intellectual Growth, Personal and
Educating Goals, Confidence,

Dean’s List Recipient Spring 2001 Personal and Educational Goals,
Confidence

Dean’s List Recipient Fall 2000 Personal and Educational Goals,
Confidence

Dean’s List Recipient Fall 1999 Personal and Educational Goals,
Confidence

Alumni Association
Scholarship

Recipient Fall 03 – Spring 04 Confidence, Oral & Written
Composition

Don A. Schweitzer
Scholarship in the Humanities

Recipient June 03 Intellectual Growth,
Effective Communication, Oral &
Written Composition, Initiative

EDUCATIONAL CONFERENCES / WORKSHOPS / PRESENTATIONS

Co-curricular Experience Position Date Developed Skills

“How To Write A Resume” Student March 2001 Intellectual Growth, Oral & Written
Composition, Promoting

NASPA Summer Leadership
Institute

Student June 11 – 15, 2003 Intellectual Growth, Leadership
Growth, Sensitivity to Diversity of
others
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COMMUNITY SERVICE INVOLVEMENT / SERVICE LEARNING / INTERNSHIPS

Co-curricular Experience Position Date Developed Skills

Performing Arts Center of
Orange County

Supernumerary in 3 operas:
Manon Lescaut, Carmen, &
Rigoletto

March 2000 – October
2000

Collaboration, Confidence, Personal
and Educational Goals

Volunteer Center of Orange
County

Volunteer February 25, 2000 –
2001

Intellectual Growth, Self Evaluation,
Initiative

Bible Studies/ Retreats High School Youth Leader November 1999 – 2002 Clarified Values, Social
Responsibility, Coordinating

Companion Hospice Hospice volunteer June 2005 – present Intellectual Growth, Leadership Dev.,
Social Responsibility

Stand Up for Kids Volunteer January 04 – August 04 Healthy Behavior, Leadership Dev,
Embracing Diversity

Recreational Sports – Titan
Youth Sports

Fitness Camp Instructor June 00 – August 00 Healthy Behavior, Leadership Dev,
Collaboration,

Physical Performance
Program

Exercise Physiologist
Technician

January 2000 – May
2000

Intellectual Growth, Teamwork,
Engaging Others

Recreational Sports – Fitness
Instruction

Instructor January 2000 – May
2000

Confidence, Personal and Educational
Goals, Healthy Behavior

COMMITTEES / UNIVERSITY SERVICE / STUDENT GOVERNMENT

Co-curricular Experience Position Date Developed Skills

Master Plan Participated in Master Plan Fall 2000 Intellectual Growth, Initiative
Student California Teachers
Association

Member September ‘00’ – May
‘01’

Intellectual Growth, Teamwork,
Established Meaningful Interpersonal
Relationships

Alcohol and Other Drug
Committee

Student Representative Spring 2002 – present Confidence,  Self Evaluation, Public
Speaking

Student Fee Advisory
Committee

Member Spring 2004 Confidence, Social Responsibility,
Advising

Titan Student Union
Governing Board (TSUGB)

Member Fall 2003 – Spring
2004

Social Responsibility, Healthy
Behavior, Clarified Values, Public
Speaking

TSUGB – Long Term Current
Projects Committee

Chair Fall 2003 – Spring
2004

Teamwork, Leadership Dev.,
Overseeing, Coordination, Staff
Development, Delegation of
Responsibilities

Elections Committee Member Spring 2003 Teamwork, Leadership Dev.,
Recruiting, Promoting

University Affairs Committee Member Fall 2002 – Spring
2003

Teamwork, Leadership Dev., Oral &
Written Composition, Recruiting,
Social Responsibility
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ACADEMIC RESEARCH

Co-curricular Experience Position Date Skills Developed
COMM 278 – Intro to Audio

Production
Produced a fifteen-minute
Radio program

4/2001 – 5/2001 Social Responsibility, Time
Management
Teamwork, Leadership Dev.

COMM 278 - Intro to Audio
Production

Produced an Audio Public
Service Announcement

2/2001 – 3/2001 Intellectual Growth, Leadership Dev.,
Oral & Written Composition,
Coordinating

COMM 279 – Intro to Video
Production

Produced/Directed Short TV
Show

Fall 2000 Teamwork, Leadership Dev,
Confidence, Staff Recruitment

Independent Study Subject:  Coleridge and his
spiral of primary and
secondary imagination

Spring 2003 Personal and Educational Goals,
Embracing Diversity, Social
Responsibility, Initiative

PERFORMING ARTS

Co-curricular Experience Position Date Skills Developed

VSA Cultural Show Lead Role in a Play April 20, 2001 Embracing Diversity, Intellectual
Growth, Establishing Meaningful &
Interpersonal Relationship, Time
Management

STUDY ABOARD

Co-Curricular Experience Position Date Skills Developed
Summer Research in Italy
(Radio)

Student Fall 2000 Personal and Educational Goals,
Independence, Oral & Written
Composition, Intellectual Growth

ATHLETICS

Co-curricular Experience Position Date Skills Developed

Intramural Softball Participant for SAE Spring 2002 Leadership Dev, Teamwork,

Intramural Tennis Participant for ΣΑΕ Fall 2001 Confidence, Teamwork

Intramural Table Tennis Participant for ΣΑΕ Fall 2001 Independence, Confidence ,
Teamwork
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