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RTP Full Performance Review
VP Recommendation Report 



All RTP Evaluators are to use this form to prepare their evaluation/recommendation of the candidate’s Working Personnel Action File.  The recommendation shall be based upon approved Departmental Personnel Standards (or UPS 210.002) and provide written reasons for the specific recommendation.  Please pay close attention to the deadlines for these evaluations.  

Responsibilities for Review Step:
· Evaluate submitted materials against criteria appropriate DPS or UPS 210.002
· Upload a completed copy of the Recommendation Report to the “Required Items” box on the “Case Details” page of each assigned Interfolio Case 
· Share Copies of Completed Recommendation Report with all Previous review levels through the Interfolio Platform  
· Conduct a Rebuttal Period through the Interfolio Platform for each assigned Interfolio case
· Share copies of any rebuttals filed in response to shared documentation
· Forward Case to Next Review Level

Resources:
· VP Chapter of the RTP Reviewers Guide 

	[bookmark: _GoBack]Complete the fields in the table below, drop-down menus have been added to a few fields.  Note that each case’s recommendations are available in the link provided below. As you begin editing this form, save it using a descriptive filename (“VP Evaluation of TuffyTitan.docx”). Once you have finalized the Recommendation Report, save the file and upload it to Interfolio.



	Department
	CAPS

	Candidate Name
	

	Candidate Rank
	Choose an item.
	Candidate Status (PY number or tenured)
	Choose an item.
	Recommendation (see summary here)
	

	VP Name
	

	Date Completed
	Click or tap to enter a date.


	Recommendation Report:
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