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Request for a Change in Approved Sabbatical or Difference-in-Pay Leave
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Print Name

Sign Name
	Department:

     

	Date:

     



	 FORMCHECKBOX 
  Cancel Leave
	 FORMCHECKBOX 
  Change Period of Leave


	
Type being canceled

     


Period being canceled
	     


From:

     


To:


	Faculty’s Comments addressing how proposed change affects the approved leave (attach copy of approved leave proposal):

	



	Chair’s Comments addressing criteria on reverse (attach additional pages if more space is needed):

	


Chair’s Signature
Date


	Dean’s Comments addressing criteria on reverse (attach additional pages if more space is needed):

	



Dean’s Signature  (Forward to Faculty Affairs & Records)
Date


	Vice President’s Comments addressing criteria on reverse (attach additional pages if more space is needed):

	



Vice President Academic Affairs Signature
Date

Department/College Guidelines for Recommending Approval of 

Requests to Change a Sabbatical or Difference in Pay Leave


· The faculty member must provide specific information concerning the faculty member’s activities during the leave period.

· The change in the leave must not affect the objectives for which the leave was approved.  It must be possible for the approved leave project to be carried out during the revised time period.

· Changes, if any, in the activities of the leave originally approved, must be explained and justified.

· The benefits to CSUF, if the change in the leave is approved, must be clear and explained.

· The effect, if any, that the change in the leave will have on the department and/or campus must be considered and explained.

Please Note: The President approves requests to change the period or terms of a sabbatical or difference in pay leave after considering the Department Chair, College Dean’s and Vice President for Academic Affairs’ recommendations.  The College Dean’s recommendation must address the items listed above.

Also note that converting a difference-in-pay leave to a sabbatical leave is NOT possible.  If the request is to change from a sabbatical to a difference-in-pay leave a difference-in-pay application must be submitted to the Department Leaves Committee for review according to the guidelines for the review of a difference-in-pay leave.

c:
Personnel Action File


Chngform.doc


4/21/05

� EMBED MS_ClipArt_Gallery  ���





(  Recommend		(  Do Not Recommend





(  Recommend		(  Do Not Recommend











_953711912

