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Please note that if your thesis file is very large or has a lot of images, you may not be able to keep your thesis in one file without computer problems. Otherwise, you can copy and paste your thesis into this template. The page numbers are formatted correctly.  If you add or delete some pages, the computer will repaginate the file automatically, so do NOT manually set the page number for each chapter.

Click on each word or page number in the TOC and replace it with the proper text from your thesis.  The page numbers are aligned by a tab stop so that they will align from the right.  If you need more headings, copy and paste however many lines you need. 
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CHAPTER 1

THIS IS THE CHAPTER TITLE

This is a Primary Heading


This is how the first page of your thesis will look, using a chapter name and Turabian-style headings. If you are working on MsWord 2007, you can probably use it if you Save As (Word 2003 Document.) Start your heading or text on the third single space down from the title.  If you are typing in your thesis and using footnotes or endnotes this template will format them properly—note that the MS Word default settings are incorrect.
  The page numbers and margins are set correctly, as well as the correct ellipsis style . . . and the correct dash style with no spaces between the dash and word. 

This is a Secondary Heading or a Sub-Heading

A secondary heading is a subsection of a primary heading. All headings should be worded in the Table of Contents exactly the same as in the text.  The text starts in the line below the secondary heading, one double space, and is indented.  Note that none of the headings is in bold type.
  (Bold type is neither required nor preferred by the Graduate Studies Office for your thesis.)

This is a Tertiary Heading.  This heading is a subsection of a secondary heading.  Both Secondary and Tertiary subheadings relate generally to the Primary Heading, but the Tertiary Heading does not need to be included in the TOC. 

Click on the button on your toolbar that looks like a paragraph ¶ so you can see the format marks, to make sure you don’t delete the Section Breaks in between chapters, as those breaks allow your formatting scheme to start over with each new chapter or section.
Now Delete this text and Paste in your first chapter here, or start typing your chapter here.
CHAPTER 2

TITLE

Start typing here, or paste in your next chapter here.
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TITLE

Start typing here, or paste in your next chapter here.

CHAPTER 5
TITLE

Start typing here, or paste in your next chapter here.

CHAPTER 6
TITLE

Start typing here, or paste in your next chapter here.

If you need additional chapters, first insert a Section Break (Insert, Break, Section Break Next Page) at the end of this chapter and then copy and paste in your next chapter. All succeeding sections, including Appendices and References, are formatted just like chapters, so you can change the title of a section and use it for either a chapter, appendix, or references.  If you need fewer sections, delete the text, but make sure you still retain one Section Break between sections.
Page numbers will renumber automatically when you add or delete text so make sure you choose “Continue from Previous Section” in the Insert, Page Numbers, Format box.

APPENDIX (or APPENDICES)

Copy and paste your appendix here.  If you have several appendices, you may use this page as a divider page and paste them in starting on the next page. 

APPENDIX 1 (or A)
Copy and paste your appendix here.

REFERENCES (or BIBLIOGRAPHY)
Copy and paste your entries here.  You may title this section as your committee chooses (References, Works Cited, etc.)   To indent the second line of each entry, Select All the entries, then go to Format, Paragraph, Special, and choose Hanging Indent and set it at .25 inches, or .5 inches, whichever your discipline uses.
� Daniel A. Weiss, Oedipus in Nottingham: D.H. Lawrence (Seattle: University of Washington Press, 1962), 62.


� Ibid., 7.
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