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Los Angeles Caregiver Resource Center

Position Available
The Los Angeles Caregiver Resource Center (LACRC) is a private non-profit organization operated by the University of Southern California. It is dedicated to providing services for families and caregivers of brain impaired adults throughout Los Angeles County.

The LACRC is looking for a highly motivated, outgoing, well-organized individual to join its Family Service Department.  The ideal candidate will be comfortable with helping older adults, cargivers and professionals. You should enjoy working on the phone, using the internet and being part of a social service team.  The position will be located in the Los Angeles Office (100%).
The primary responsibilities will include intakes, providing information and referral, maintain and organize resource database, resource files, resource library and community outreach. Must be able to work weekends as needed.  Bilingual Bicultural preferred.  
Position available

       Information & Referral Specialist
· Excellent Benefits:

Health, dental, and long-term care insurance;

Retirement plans; tuition remission at USC for

self, spouse, and/or children; and more.

· Annual salary:
Competitive
· Preferred experience:
Bachelor’s degree with 1 year of experience in administrative support services in healthcare and/or social service field.  Good communication and organizational skills.  Bicultural/bilingual Spanish preferred.
· Minimum, education:
Bachelor’s degree in social work, gerontology or 

related field. Combined education/experience may substitute for minimum experience/education.
Or apply online at: www.usc.edu/go/jobs  Please reference req. #20873
