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MEMORANDUM
Division of Student Affairs

Disabled Student Services

(657) 278-3117 / Fax (657) 278-2408

Audio Recording Lecture Agreement

_________________________

Date

In accordance with federal law and University Policy Statement (UPS 330.230), I hereby agree that my audio recordings of this class will be used exclusively for my private use and study and that nothing contained on the audio recordings will be shared with any other individual without the expressed written consent of the instructor.

_________________________


_________________________

Signature of Student




Signature of Instructor

_________________________

Department and Class Code

UPS 330.230

AUDIO RECORDING OF CLASS LECTURES

Students who have disabilities, registered and documented with Disabled Student Services (DSS) may make audio recordings or have class lectures transcribed (which includes real time captioning).  An instructor may request to see an accommodation letter from Disabled Student Services and may also require that the student sign the university’s standard “Lecture Agreement” form* prior to allowing the recording.

Students who do not have disabilities registered and documented with Disabled Student Services may make audio recordings or have class lectures transcribed only with the prior written consent of the instructor.  Such consent is at the sole and absolute discretion of the instructor.

(Federal 504 Regs., The Federal Register, Vol. 42 No. 86 (5/4/77), page 2264, section 84.44, and Title II, The Americans with Disabilities Act, 8/90).

*This document provides assurance that audio recordings are for private use and study.

