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New Student Procedures Checklist – Disabled Student Services (DSS)

1. ___  Apply for Disability Services

2.  ___ Meet with Disabled Student Services (DSS) counselor to discuss course accommodations -  (Fall & Spring semester)

3. ___See an Academic Advisor – Meet with a General Education Advisor in the Academic Advising Center (UH 123), (657) 278-3606 to plan GE classes.
4. ___ Meet with a Major Department Advisor (within your major) to select classes within your major for the coming semester. 

5. ___*Request instructional materials in alternate format immediately after registering for your classes. Please visit the DSS website: http://www.fullerton.edu/dss/formslist.htm  and complete the Alternate Format Request Form for each textbook you will need in alternate format. Please contact Alternative Format Services Specialist if you need further assistance. 

6. ___*Contact your Department of Rehabilitation (DOR) Counselor (if applicable) and request authorization for fee payment to be sent to the DSS office manager and CSUF Student Financial Services.  

a. Student Financial Services (Michelle Samadi): Fax: (657) 278-4630 or 8117   

b. Disabled Student Services Fax: (657) 278-2408

7. ___*For booklists go online to www.fullerton.edu, then go onto your Student Portal, click Titan Online, then go to Student Center and click on My Textbooks. Fax or email the booklist to your Department of Rehab Counselor (DOR).

8. ___Go to all of your classes at least once, then make an appointment to see your DSS counselor during the first two weeks of school. You may set up this appointment before classes start. 

9. ___Check semester calendar for deadlines for drop dates, class withdrawal deadlines, and other important information regarding university deadlines. 

10. ___Complete the Student Support Services Form and bring it with you when you meet with your DSS Counselor. You will discuss the accommodations for your classes and the Accommodation Letter you will give your professors. This form is available online at www.fullerton.edu/dss under the FORMS link, or at the DSS office (UH-101). 

11. ___Pick up your Accommodation Letters and give them to your professors. If you change your class schedule, please inform the DSS front office staff, and we will provide you with an accommodation letter for new schedule. 

12. ___Turn in your Testing Information Form at least one week (7 business days) prior to your exams and by the specified deadline prior to final exam week. 

13. ___*Return all DSS equipment, software, or library key card at the end of each semester (if applicable)

* = May not apply to all DSS students. 
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