Employee Review

To Review the Access Request Form electronically go to www.fullerton.edu log into the campus portal,
and select the Titan Online tab.

1. InTitan Online Select “My Workplace”

eContent

gj My Workplacé

My Workplace provides access to Electronic Forms,
Workflow Processes, and Reportz for Finance, Human
Rezources, and Student Adminiztration.

Training Guides

=] Training Resources

2. Go to “My Work” and choose the appropriate pending Access Request Form
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3. Choose the Appropriate Form

CALIFORNIA BTATE UNIVERSITY, FULLERTON
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B My Workplace
Financial Reports @ My Inbox
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The task iz in step Initiskor and hias a current skaktus of In Progress, Ik was received on Apr 16, 2009
4:15:44 PM,
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http://www.fullerton.edu/

4. Next, go to the Signatures Page
4a. For HR and Finance

.

CALIFORNIA STATE UNIVERSITY  Califomnia State University, Fullerton

FULLERTQON  Finance System Access Request Form

Access and Compliance Form I

™ 1 certify that | have read, understood and agree to follow the Access and Complance
Employee Name Date

[T :entify that this access is appropeiate for this individual's duties and responsibiitics

Administrator Name Date

Name Date

4b. For Campus solutions

Employee Info M<J+rM

2] CALIFORNIASTATE UNIVERSITY  California State University, Fullerton

FULLERTON Campus Solutions Access Request Form

Employee Information (Flease snter CWID fo retrieve employee information) Mame : Cristina Garcia|
fé“vﬂ:g‘;“e 10> 20000000 Campus E-mall: ftraining@fullerton.edu
First Mame: Tuffy Last Mame: Titan
Department Name: International Education & Exch Department ID: 10144
Title:  Admin Support Coord 12 Mo Campus Extension: 7777
Division: T - Information Technology Appropriate Administrator:  Lori Arthur
I- Permanent I Temporary If Temporary, List Appointment End Date:

[T Faculty [F stan [T Management [T Student [T oOther
Account Action Request [choose one) 7 Mew User (% Existing User ¢ Ghange Department

Go to Security Page ("'ﬂf{_;;) to Signatures Page___ | )




5. Electronically sign the form by checking that you have read and understood the Access and
Compliance Form

;gj FOF | Fﬂ Complete 4] Close

* Responses: |< Select a response = LI
=
Comment:
=
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CALIFORNIA STATE UNIVERSITY  California State University, Fullerton

FULLERTON Finance System Access Reguest Form
Access and Compliance Form K—

@rﬁfy that | have read, understood and agree to follow the Access and Compliance form which | signed when | was hired.

Employes Mame Melanie Srith Date 08/16/2009

=1 cerlify that this access s appropriate for this individual's duties and responsibilities.

Admingstrator Mame: Joe Manager Date 08/M8/2009

Name Date

6. Next, Either Accept or Reject the form

;gj FOF | Fﬂ Complete <] Close

* Responses:

Comment:

KIE




7. Finally, Click Complete

Comment:
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@ CALIFORNIA STATE UNIVERSITY  California State University, Fullerton

FULLE RTON Finance System Access Request Form

Employee Mame Melanie Smith Date S/16/2008

|l certify that this access s appropriate for this ndividual's duties and responsibilities.
Adminéstrator Mame: J0€ Manager Date G/16/2009

U’: certify that | have read, understood and agree to follow the Access and Compliance form which | signed when | was hired.




