CSUF DEPARTMENT OF PUBLIC SAFETY

KEY REQUEST

PLEASE TYPE:
DATE:
     
NAME:
     
     
   SCHOOL/DEPT.:
     
  EXT:
     

last
First
Check box if first key request





for this employee
 FORMCHECKBOX 

APPROVED BY:




(Original signatures only - No stamps)

	
	
	
	Do not write in this space
	

	USE SEPARATE LINE FOR EACH KEY REQUESTED
	
	
	LOCK SHIP USE ONLY
	

	BUILDING
	ROOM NUMBER
	PROPERTY NUMBER
	HOOK
	DUPLICATE

	     
	     
	     
	
	

	     
	     
	     
	
	

	     
	     
	     
	
	

	     
	     
	     
	
	

	     
	     
	     
	
	


FILLING REQUEST:  Keys will be filled within 5 to 10 working days after request is received by Public Safety.  Keys not picked up within 30 days will be returned to stock.

IDENTIFICATION:  Faculty/Staff identification or a memo signed by the department chariperson or dean and picture identification are required.

KEY PICKUP:  keys may be picked up anytime at Public Safety, ext. 3002

ALL REQUEST TO:  Key Control Center.  Public Safety/T-1200
