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Tables should be able to stand on their own, meaning they should be comprehensible without extra explanatory text. Always use Microsoft Word to create your tables rather than inserting pictures, screenshots, scans, or other images. This ensures all text is readable, editable, and accessible.
In Table 1, the labels in the first column are aligned-left, but all other data is centered. Notice that each line is its own row in the table: please do not use Enter/Return to add new lines.
[bookmark: _Toc132373276][bookmark: _Toc132373382][bookmark: _Toc132373558][bookmark: _Toc132373652][bookmark: _Toc132373993][bookmark: _Toc132374993][bookmark: _Toc132376592][bookmark: _Toc136432507][bookmark: _Toc136433364]Table 1. A Small Table	Comment by Thesis/Dissertation Helpdesk: Table titles use the style called “Table Title.” Even if your citation style guide has a different format for table titles (e.g., APA), we will always use the format shown here (for example, “Table X” appears on the same line as the title of the table, which differs from APA).

For very large tables, you may consider putting them in 10 pt. font instead of 12 pt., but this should be reserved for tables that are difficult to read or are too long otherwise. I am also happy to help you insert a landscape page for tables that would benefit from extra width.
	
	Item 1
	Item 2
	Item 3
	Item 4
	Item 5

	Item 1
	Y
	Y
	Y
	Y
	Y

	Item 2
	Y
	Y
	N
	N
	Y

	Item 3
	Y
	Y
	Y
	N
	Y



In Table 2 we have a header for the first column with two subheadings and five total entries. Tables should not break across pages unless they are longer than a full page. All cells are centered vertically, and all except the first column are centered horizontally (see Figure 3 for alignment buttons). Entries that go onto a second line (i.e., Item 4) have a hanging indent. Below the table is a footnote, which uses the style “F. Captions.” Please reach out to the Thesis/Dissertation Reader (Eliot Cossaboom, ecossaboom@fullerton.edu) for help inserting landscape pages for wide tables.	Comment by Thesis/Dissertation Helpdesk: Please do not insert tables or figures in the middle of paragraphs. Instead, place them in between two paragraphs (i.e., don’t split a paragraph to insert a table/figure).
[bookmark: _Toc132373277][bookmark: _Toc132373383][bookmark: _Toc132373559][bookmark: _Toc132373653][bookmark: _Toc132373994][bookmark: _Toc132374994][bookmark: _Toc132376593][bookmark: _Toc136432508][bookmark: _Toc136433365]Table 2. A More Complex Table
	
	Column Heading a

	Heading
	Item 1
	Item 2
	Item 3
	Item 4

	Subheading 1
	
	
	
	

	Item 1
	5
	2
	1
	7

	Item 2
	8
	5
	1
	8

	Subheading 2
	
	
	
	

	Item 3
	5
	3
	1
	5

	Item 4, which is a much longer item than the rest, has a hanging indent
	9
	2
	1
	6

	Item 5
	5
	1
	0
	5


[bookmark: _Toc132321769][bookmark: _Toc132373034][bookmark: _Toc132374046][bookmark: _Toc132376808][bookmark: _Toc136433995][bookmark: _Toc136434153]
a – This is a footnote corresponding to “Column Heading”	Comment by Thesis/Dissertation Helpdesk: Table titles are restricted to just that: the title of the table. If you’d like to add footnotes to the table, add them beneath using the style called “F. Captions” (this is the figure caption style, but the formatting is the same for table captions as for figures).
[image: Diagram

Description automatically generated]
[bookmark: _Toc132321770][bookmark: _Toc132373035][bookmark: _Toc132374047][bookmark: _Toc132376809][bookmark: _Toc136433996][bookmark: _Toc136434154]Figure 3. Alignment options for cells in a table. Click your table and then click the label marked “Layout” under “Table Tools.” The left cluster of nine options allow you to choose how your text is aligned.
[bookmark: _Toc132320570][bookmark: _Toc132320664][bookmark: _Toc132320999][bookmark: _Toc132321409][bookmark: _Toc132371045][bookmark: _Toc132371451][bookmark: _Toc132371887][bookmark: _Toc132372000][bookmark: _Toc132372335][bookmark: _Toc132375487][bookmark: _Toc132375568][bookmark: _Toc132376159][bookmark: _Toc136022890][bookmark: _Toc136023505][bookmark: _Toc136023732][bookmark: _Toc136029197]Figures
Figures have captions below instead of titles above. Figures use the style called “Figures,” and captions use the style called “F. Captions.” Captions start with “Figure” and the number, always italicized, then a period and the rest of the text. Only the “Figure #” portion of the caption should be italicized. Captions with a large amount of text may use 10 pt. font, but if any captions are 10 pt., update all other captions to match. If Word objects (e.g., text boxes or shapes) are used, they should be grouped together to ensure they do not move. Examples of figures and captions are found in Chapters 2 and 3. Please reach out to the Thesis/Dissertation Reader (Eliot Cossaboom, ecossaboom@fullerton.edu) for help if you would like to insert a landscape section for wide figures.

[bookmark: _Toc132320571][bookmark: _Toc132320665][bookmark: _Toc132321000][bookmark: _Toc132321410][bookmark: _Toc132371046][bookmark: _Toc132371452][bookmark: _Toc132371888][bookmark: _Toc132372001][bookmark: _Toc132372336][bookmark: _Toc132375488][bookmark: _Toc132375569][bookmark: _Toc132376160][bookmark: _Toc136022891][bookmark: _Toc136023506][bookmark: _Toc136023733][bookmark: _Toc136029198][bookmark: _Toc132320572][bookmark: _Toc132320666][bookmark: _Toc132321001][bookmark: _Toc132321411][bookmark: _Toc132371047][bookmark: _Toc132371453][bookmark: _Toc132371889][bookmark: _Toc132372002][bookmark: _Toc132372337][bookmark: _Toc132375489][bookmark: _Toc132375570][bookmark: _Toc132376161]CHAPTER 4
[bookmark: _Toc136022892][bookmark: _Toc136023507][bookmark: _Toc136023734][bookmark: _Toc136029199]NUMBERS AND EQUATIONS
[bookmark: _Toc132320573][bookmark: _Toc132320667][bookmark: _Toc132321002][bookmark: _Toc132321412][bookmark: _Toc132371048][bookmark: _Toc132371454][bookmark: _Toc132371890][bookmark: _Toc132372003][bookmark: _Toc132372338][bookmark: _Toc132375490][bookmark: _Toc132375571][bookmark: _Toc132376162][bookmark: _Toc136022893][bookmark: _Toc136023508][bookmark: _Toc136023735][bookmark: _Toc136029200]Numbers
When referring to numbers in writing, there are a few things to watch out for:
Numbers 10 and over are written as Arabic numbers (“10,” “46,” “975”), unless it is the first word in a sentence (“Fifty-two is the number of weeks in a year.”).	Comment by Thesis/Dissertation Helpdesk: Bulleted lists use the style called “List – Bullet.” See Chapter 5 for more information on lists.
Numbers nine and under are written as words (“three,” “two”), but with some exceptions: specific tests/subjects (“test 2,” “subject 8”); dates (“5 AD,” “week 3”); measurements/math (“3 cm,” “20 minutes,” “2 + 2 = 4”); and paper components (“Chapter 2”, “Figure 3”, “Table 4”).
Equations
Equations should be inserted directly into the document, and images of equations are not permitted. Please use Word’s equation editor, which includes support of LaTeX equations. A link to Microsoft’s LaTeX support guide can be found in Appendix A. Equative statements may appear in the body of the text with a space on either side of all operators (e.g., N = 800, p < .0005). Note that statistical abbreviations (N, SD, p, etc.) are italicized.
Equations are numbered, but there is no List of Equations in the front of the paper. Equations may have but do not need cues. We never use locational terms like “equation above” or “equation below.” Equations use the style called Equations. To insert the equation number, press Tab after completing the equation and then add the number between two parentheses, as shown in Equation 1.
	(1)	Comment by Thesis/Dissertation Helpdesk: Equations use the style called “Equations.” Equations may be formatted using LaTeX and converted within Word, but the margins and equation number should be formatted as shown here.

See the link in Appendix A for Microsoft’s page on using LaTeX for equations within Word.
[bookmark: _Toc132320574][bookmark: _Toc132320668][bookmark: _Toc132321003][bookmark: _Toc132321413][bookmark: _Toc132371049][bookmark: _Toc132371455][bookmark: _Toc132371891][bookmark: _Toc132372004][bookmark: _Toc132372339][bookmark: _Toc132375491][bookmark: _Toc132375572][bookmark: _Toc132376163][bookmark: _Toc136022894][bookmark: _Toc136023509][bookmark: _Toc136023736][bookmark: _Toc136029201]

Chapter 5
Lists, block quotes, and footnotes
Lists
Lists may be numbered or bulleted. Numbering should be restricted to lists in which the information is sequential (such as instructions or hierarchies). Bulleted lists express less strict ordering. Numbered lists use the style “List – Num.,” and bulleted lists use the style “List - Bullet.” Lists always need at least two items. For examples of numbered and bulleted lists, see Chapters 1 and 4 respectively.
[bookmark: _Toc132320575][bookmark: _Toc132320669][bookmark: _Toc132321004][bookmark: _Toc132321414][bookmark: _Toc132371050][bookmark: _Toc132371456][bookmark: _Toc132371892][bookmark: _Toc132372005][bookmark: _Toc132372340][bookmark: _Toc132375492][bookmark: _Toc132375573][bookmark: _Toc132376164][bookmark: _Toc136022895][bookmark: _Toc136023510][bookmark: _Toc136023737][bookmark: _Toc136029202]Block Quotes
Block quotes use the style called “Block Quotes.” See the following example.
When using a block quote, you will notice that they are single-spaced with an extra margin on the left- and right-hand sides. They have a blank line after them, but the only thing you have to do to properly format them is to apply the style called “Block Quotes.” In general, we use a block quote for quotes longer than three lines.	Comment by Thesis/Dissertation Helpdesk: Block quotes use the style called “Block Quotes.”
If your block quote features a citation, please see your style guide for how to appropriately cite it. If the text following the block quote is a continuation of the paragraph immediately before the block quote, the first line may be left-aligned and not indented. If it is a new paragraph, indent as normal.
Footnotes
To insert a footnote, see Microsoft’s guide to footnotes, linked in Appendix A. Footnotes themselves will be formatted using the style called “Footnotes.” Please note that for the Chicago Manual of Style, footnotes are properly numbered with the number, a period, and then a space, all in normal (not superscripted) text. Word’s default setting will superscript the number and not include a period, but this does not follow CMS’s guidelines. See the footnote below for an example of a properly formatted Chicago footnote.[footnoteRef:2] [2: . Note that the “1” in front of this footnote is not superscripted and has a period after it. This footnote uses the style called “Footnotes,” which has a first-line indent and not a hanging indent. ] 



[bookmark: _Toc132320576][bookmark: _Toc132320670][bookmark: _Toc132321005][bookmark: _Toc132321415][bookmark: _Toc132371051][bookmark: _Toc132371457][bookmark: _Toc132371893][bookmark: _Toc132372006][bookmark: _Toc132372341][bookmark: _Toc132375493][bookmark: _Toc132375574][bookmark: _Toc132376165][bookmark: _Toc136022896][bookmark: _Toc136023511][bookmark: _Toc136023738][bookmark: _Toc136029203][bookmark: _Toc132320577][bookmark: _Toc132320671][bookmark: _Toc132321006][bookmark: _Toc132321416][bookmark: _Toc132371052][bookmark: _Toc132371458][bookmark: _Toc132371894][bookmark: _Toc132372007][bookmark: _Toc132372342][bookmark: _Toc132375494][bookmark: _Toc132375575][bookmark: _Toc132376166]APPENDIX A	Comment by Thesis/Dissertation Helpdesk: Appendix titles use the style called “Chapter Title.” If you have only one appendix, omit the “A” after the word “APPENDIX.” Note that all appendices need titles in addition to the “Appendix X” portion.
[bookmark: _Toc136022897][bookmark: _Toc136023512][bookmark: _Toc136023739][bookmark: _Toc136029204]GENERAL APPENDIX GUIDELINES, Useful Links,
and CITATION EXAMPLES
The requirements for formatting appendices are less strict than for the body, but we keep the same margins and cannot have text below 10 pt. (this paragraph is single-spaced, for example, which is allowed in appendices but not in the body outside of block quotes). Appendices presented to human participants (e.g., a survey given to participants) should resemble the originals as closely as possible. Because of the limitations of matching two formats, it does not need to be identical, but do your best to limit differences. For anything with personal contact information, redact it by replacing it with Xs and highlighting it black before submitting your final paper (e.g., XXXXX@XXXXXXXXX.XXX). If you have just one appendix, remove the letter “A” following “APPENDIX.” All appendices must have titles.
Table A1. Links to Helpful Microsofts Word Guides	Comment by Thesis/Dissertation Helpdesk: Figures and tables in appendices do not need cues (but may have them if you prefer), and they are not listed in the List of Tables/List of Figures.
	Guide
	Link

	Applying Styles
	https://support.microsoft.com/en-au/office/apply-styles-f8b96097-4d25-4fac-8200-6139c8093109

	Creating tables
	https://support.microsoft.com/en-gb/office/insert-a-table-a138f745-73ef-4879-b99a-2f3d38be612a

	LaTeX equations
	https://support.microsoft.com/en-au/office/linear-format-equations-using-unicodemath-and-latex-in-word-2e00618d-b1fd-49d8-8cb4-8d17f25754f8

	Footnotes
	https://support.microsoft.com/en-us/office/insert-footnotes-and-endnotes-61f3fb1a-4717-414c-9a8f-015a5f3ff4cb



[bookmark: _Toc132320578][bookmark: _Toc132320672][bookmark: _Toc132321007][bookmark: _Toc132321417][bookmark: _Toc132371053][bookmark: _Toc132371459][bookmark: _Toc132371895][bookmark: _Toc132372008][bookmark: _Toc132372343][bookmark: _Toc132375495][bookmark: _Toc132375576][bookmark: _Toc132376167][bookmark: _Toc136022898][bookmark: _Toc136023513][bookmark: _Toc136023740][bookmark: _Toc136029205]Example In-Text Citations
This appendix will get you started with APA, Chicago, and IEEE in-text citations but is not a substitute for the official manuals. Note that any well-documented style may be used for citations and references as long as it is approved by your committee (i.e., you are not limited to APA, Chicago, or IEEE). Please keep a copy of the style guide used in case the University Reader requests it.
[bookmark: _Toc132320579][bookmark: _Toc132320673][bookmark: _Toc132321008][bookmark: _Toc132321418][bookmark: _Toc132371054][bookmark: _Toc132371460][bookmark: _Toc132371896][bookmark: _Toc132372009][bookmark: _Toc132372344][bookmark: _Toc132375496][bookmark: _Toc132375577][bookmark: _Toc132376168][bookmark: _Toc136022899][bookmark: _Toc136023514][bookmark: _Toc136023741][bookmark: _Toc136029206]APA	Comment by Thesis/Dissertation Helpdesk:  APA Style is an official site for APA and has a useful guide to citations here: https://apastyle.apa.org/style-grammar-guidelines/citations
There are two kinds of citations in APA: parenthetical citations (Pooh, 2002) and narrative citations, as shown by Pooh (2002). Both are valid, and you may mix and match.
For sources with one author, we will use the last name and year of the reference, separated by a comma (Pooh, 2002). You can also instead write the name followed by the year in parentheses, as in Pooh (2002). For two authors, we use an ampersand (&) when doing a parenthetical citation and the word “and” for narrative citations. For example, Pooh and Robin (1930) is correct since it is not in parentheses, but if it was, it would be as follows (Pooh & Robin, 1930).
For all sources with three or more authors, we write the first author’s last name plus “et al.” every time we cite it (including the first instance). For example: according to Pooh et al. (1993). We do not use a comma between the first author’s last name and “et al.” A parenthetical citation would look like this (Pooh et al., 1993).
If you would like to cite multiple sources in a single sentence, we will list them alphabetically by the first author’s last name, divided by semicolons (Pooh, 2002; Seuss, 1975). All other rules about authors, “et al.,” and punctuation remain the same (Pooh, 2002; Pooh et al., 1993). Please see the site linked in the comment above for help with multiple works by the same author in the same year, personal communications, and works with no date.
[bookmark: _Toc132320580][bookmark: _Toc132320674][bookmark: _Toc132321009][bookmark: _Toc132321419][bookmark: _Toc132371055][bookmark: _Toc132371461][bookmark: _Toc132371897][bookmark: _Toc132372010][bookmark: _Toc132372345][bookmark: _Toc132375497][bookmark: _Toc132375578][bookmark: _Toc132376169][bookmark: _Toc136022900][bookmark: _Toc136023515][bookmark: _Toc136023742][bookmark: _Toc136029207]Chicago Manual of Style	Comment by Thesis/Dissertation Helpdesk: The official page for the Chicago Manual of Style includes information for author-date- and notes and bibliography-style in-text citations and references: https://www.chicagomanualofstyle.org/tools_citationguide.html
The Chicago Manual of Style (CMS) has two options for formatting references: notes and author-date style and notes and bibliography style. The citations below correspond to entries in the References section of this template.
Author-Date
Author-date style uses in-text citations rather than footnotes (Seuss 1975, 301). We’ll include the name of the author(s) and the year, then a comma and the page number(s) (Pooh et al. 1993, 405-12). For works with two authors, we will put the last names separated by “and” (Gross and Sendak 2011). If you have more than four authors, list only the first and then write “et al.” For sentences with multiple citations, there should be a citation after each clause taken from a different source.
Notes and Bibliography
In notes and bibliography style, we use footnotes,[footnoteRef:3] which may contain citations and/or notes about the text.[footnoteRef:4] The link to the note is inserted after our last piece of punctuation following the cited information, and it appears as a superscripted number in the body of the text.[footnoteRef:5] In the footnote itself, the number will need to be changed to normal text instead of being superscripted, and a period should be added after the number in the footnote itself (see also Chapter 5).[footnoteRef:6]  [3: . Footnotes themselves will use the style called “Footnotes”. ]  [4: . Theodore Seuss, Stochasticity and Magical Thinking: Itemization Schemes of Mulberry St. Inventories (Port Townsend: Unpublishable Ltd, 1975), 300-9.]  [5: . Seuss, Stochasticity and Magical Thinking, 316.]  [6: . Winnie the Pooh, Christopher Robin, Pig Let, Ee Yore, and Tigg Er. “Rumblies, tumblies, and stumblies: Hypo-glycemia in T. ornatus,” Endogenic Studies in Ursa 13, no. 17 (1993): 1090-9. https://doi.org/add_doi_for_all_digital_materials] 

CMS 17 no longer uses Ibid.[footnoteRef:7] Instead, footnotes should use shortened forms once a work has been cited at least once.[footnoteRef:8] Footnotes 3 and 4 show a book reference the first and second+ time it is cited, and footnotes 5 and 7 show a journal article the first and second+ time it is cited. [7: . Terry Gross and Maurice Sendak, “Maurice Sendak: On Life, Death, and Children’s Lit,” accessed July 31, 2023. https://www.npr.org/transcripts/144077273]  [8: . Pooh, Robin, Let, Yore, and Er, “Rumblies, tumblies, and stumblies,” 1091.] 

IEEE	Comment by Thesis/Dissertation Helpdesk: The official IEEE Reference Guide can be found here: https://ieeeauthorcenter.ieee.org/wp-content/uploads/IEEE-Reference-Guide.pdf
IEEE citations appear at the end of sentences in brackets, immediately before the period [1]. You may also choose to insert them after each item in a list [2], a series [3], or a recitation of information [5]-[7]. The citations in this chapter correspond to the example reference entries in References.
We start our numbers at [1] and move up from there. Once a source has been cited and numbered, the same number is used for the rest of the paper. When we have multiple citations, we list them in separate sets of brackets, separated by a comma or a dash [1], [4], [5]-[6]. Use a comma when citing numbers out of sequence, and a dash when citing numbers in a row [1], [3]-[5], [8].


[bookmark: _Toc132320582][bookmark: _Toc132320676][bookmark: _Toc132321011][bookmark: _Toc132321421][bookmark: _Toc132371057][bookmark: _Toc132371463][bookmark: _Toc132371899][bookmark: _Toc132372012][bookmark: _Toc132372347][bookmark: _Toc132375499][bookmark: _Toc132375580][bookmark: _Toc132376171][bookmark: _Toc136022902][bookmark: _Toc136023517][bookmark: _Toc136023744][bookmark: _Toc136029209][bookmark: _Toc132320583][bookmark: _Toc132320677][bookmark: _Toc132321012][bookmark: _Toc132321422][bookmark: _Toc132371058][bookmark: _Toc132371464][bookmark: _Toc132371900][bookmark: _Toc132372013][bookmark: _Toc132372348][bookmark: _Toc132375500][bookmark: _Toc132375581][bookmark: _Toc132376172]APPENDIX B
[bookmark: _Toc136022903][bookmark: _Toc136023518][bookmark: _Toc136023745][bookmark: _Toc136029210]PRE-SUBMISSION CHECKLIST
[bookmark: _Toc132320584][bookmark: _Toc132320678][bookmark: _Toc132321013][bookmark: _Toc132321423][bookmark: _Toc132371059][bookmark: _Toc132371465][bookmark: _Toc132371901][bookmark: _Toc132372014][bookmark: _Toc132372349][bookmark: _Toc132375501][bookmark: _Toc132375582][bookmark: _Toc132376173][bookmark: _Toc136022904][bookmark: _Toc136023519][bookmark: _Toc136023746][bookmark: _Toc136029211]Front Matter
Title Page info (title, name, ORCID iD, degree, etc.) is correct.
Abstract is single spaced and fits on the title page.
Table of Contents, List of Tables, and List of Figures entries are identical to the body.
Tables/figures that appear in appendices are not included in the List of Tables/Figures.
Acknowledgements section is completed or removed.
[bookmark: _Toc132320585][bookmark: _Toc132320679][bookmark: _Toc132321014][bookmark: _Toc132321424][bookmark: _Toc132371060][bookmark: _Toc132371466][bookmark: _Toc132371902][bookmark: _Toc132372015][bookmark: _Toc132372350][bookmark: _Toc132375502][bookmark: _Toc132375583][bookmark: _Toc132376174][bookmark: _Toc136022905][bookmark: _Toc136023520][bookmark: _Toc136023747][bookmark: _Toc136029212]Headings and Subheadings (Chapter 2)
Each section has zero or two+ subheadings (no lone subheadings).
Chapter titles and appendices use the Word style called “Chapter Title.”
Level one subheadings use the style “Subheading 1,” level two use “Subheading 2,” etc.
[bookmark: _Toc132320586][bookmark: _Toc132320680][bookmark: _Toc132321015][bookmark: _Toc132321425][bookmark: _Toc132371061][bookmark: _Toc132371467][bookmark: _Toc132371903][bookmark: _Toc132372016][bookmark: _Toc132372351][bookmark: _Toc132375503][bookmark: _Toc132375584][bookmark: _Toc132376175][bookmark: _Toc136022906][bookmark: _Toc136023521][bookmark: _Toc136023748][bookmark: _Toc136029213]Tables (Check for Each Table) (Chapter 3)
Table titles use the Style called “Table Title” and any notes use “F. Captions.”
Table fits within all margins and is In-Line with Text, not Wrapped.
All text is 10 or 12 pt. and single-spaced.
Bolding is only used to emphasize findings (not in headings, etc.).
Table has cue (e.g., “See Table X”).
[bookmark: _Toc132320587][bookmark: _Toc132320681][bookmark: _Toc132321016][bookmark: _Toc132321426][bookmark: _Toc132371062][bookmark: _Toc132371468][bookmark: _Toc132371904][bookmark: _Toc132372017][bookmark: _Toc132372352][bookmark: _Toc132375504][bookmark: _Toc132375585][bookmark: _Toc132376176][bookmark: _Toc136022907][bookmark: _Toc136023522][bookmark: _Toc136023749][bookmark: _Toc136029214]Figures (Check for Each Figure) (Chapter 3)
Figure uses the Style called “Figures” and caption uses the Style called “F. Captions.”
Figure fits within all margins and is In-Line with Text, not Wrapped.
The “Figure X” at the beginning of each figure caption is italicized, but the rest is not.
All text within figures and captions is 10 or 12 pt.
Figure has cue (e.g., “See Figure X”).
[bookmark: _Toc132320588][bookmark: _Toc132320682][bookmark: _Toc132321017][bookmark: _Toc132321427][bookmark: _Toc132371063][bookmark: _Toc132371469][bookmark: _Toc132371905][bookmark: _Toc132372018][bookmark: _Toc132372353][bookmark: _Toc132375505][bookmark: _Toc132375586][bookmark: _Toc132376177][bookmark: _Toc136022908][bookmark: _Toc136023523][bookmark: _Toc136023750][bookmark: _Toc136029215]Numbers and Equations (Chapter 4)
Numbers 10+ are written as Arabic numerals (except for exceptions shown in Chapter 4).
Numbers nine and under are written as words (except for exceptions shown in Chapter 4).
Equations use the Style called “Equations” and are properly numbered.
In-line statements (e.g., N = 42) have spaces on either side of all operators.
[bookmark: _Toc132320589][bookmark: _Toc132320683][bookmark: _Toc132321018][bookmark: _Toc132321428][bookmark: _Toc132371064][bookmark: _Toc132371470][bookmark: _Toc132371906][bookmark: _Toc132372019][bookmark: _Toc132372354][bookmark: _Toc132375506][bookmark: _Toc132375587][bookmark: _Toc132376178][bookmark: _Toc136022909][bookmark: _Toc136023524][bookmark: _Toc136023751][bookmark: _Toc136029216]Citations and References
Citations and references follow all requirements shown in your style manual.
· All components are properly italicized or not italicized based on style manual.
· All components are properly capitalized or not capitalized based on style manual.
· All journal articles have volume and issue numbers if available.
References use the Word style called “References”.
All digitally accessible materials have a DOI or URL.

[bookmark: _Toc132320590][bookmark: _Toc132320684][bookmark: _Toc132321019][bookmark: _Toc132321429][bookmark: _Toc132371065][bookmark: _Toc132371471][bookmark: _Toc132371907][bookmark: _Toc132372020][bookmark: _Toc132372355][bookmark: _Toc132375507][bookmark: _Toc132375588][bookmark: _Toc132376179][bookmark: _Toc136022910][bookmark: _Toc136023525][bookmark: _Toc136023752][bookmark: _Toc136029217]REFERENCES
Begin your references here. You may title this section, Bibliography, References, Works Cited, etc., as indicated in your chosen style manual.
Regardless of style manual used, all entries use the Word Style called “References.” For a quick primer on styles, see Applying Word Styles in Chapter 1. Do not hit Enter at the end of the first line of each reference, as “References” has the correct spacing and hanging indent already set up.
[bookmark: _Toc132320591][bookmark: _Toc132320685][bookmark: _Toc132321020][bookmark: _Toc132321430][bookmark: _Toc132371066][bookmark: _Toc132371472][bookmark: _Toc132371908][bookmark: _Toc132372021][bookmark: _Toc132372356][bookmark: _Toc132375508][bookmark: _Toc132375589][bookmark: _Toc132376180][bookmark: _Toc136022911][bookmark: _Toc136023526][bookmark: _Toc136023753][bookmark: _Toc136029218]If you have used citation management software before (e.g., Endnote, Mendeley, Zotero, Word’s built-in citation features, etc.), you are encouraged to do so here, but all entries must each be double-checked prior to submission. Automatic citation software is only as good as the information provided to it and always requires manually double-checking.
All digitally accessible materials should include a DOI, permalink URL, or a standard URL, in that order of priority.
APA Examples	Comment by Thesis/Dissertation Helpdesk: APA Style is an official site for APA, and has a useful reference examples here: https://apastyle.apa.org/style-grammar-guidelines/references/examples

Note that APA alphabetizes all entries.
Gross, T., & Sendak, M. (2011). Maurice Sendak: On life, death, and children’s lit. NPR. https://www.npr.org/transcripts/144077273	Comment by Thesis/Dissertation Helpdesk: This is an example of a website entry.
Hat, C. I. T., Things, T. W., & Grinch, T. (1965). Adversarial profiteering and barbaloot poaching. In D. Seuss & M. Sendak (Eds.), Neutrality in negativity: New perspectives (pp. 107-130). Onceler Presses. https://doi.org/add_doi_or_URL_for_all_digital_materials	Comment by Thesis/Dissertation Helpdesk: This is an example for an entry in an edited volume. It is distinct from a standard book entry.
Pooh, W. T. (2002). Modelling flow and current on a blustery day. The Many Adventures, 11(3), 7-10. https://doi.org/add_doi_or_URL_for_all_digital_materials	Comment by Thesis/Dissertation Helpdesk: These are examples for journal articles.
Pooh, W. T., & Robin, C. (1930). Diversion and distraction in honey acquisition markets. Letters on Bees, 16, 23-120. https://doi.org/add_doi_or_URL_for_all_digital_materials
Pooh, W. T., Robin, C., Let, P., Yore, E., & Er, T. I. D. G. (1993). Rumblies, tumblies, and stumblies: Hypo-glycemia in T. ornatus. Endogenic Studies in Ursa, 13(17), 1090-1099. https://doi.org/add_doi_or_URL_for_all_digital_materials
Seuss, T. (1975). Stochasticity and magical thinking: Itemization schemes of Mulberry St. inventories. Unpublishable Ltd. https://doi.org/add_doi_or_URL_for_all_digital_materials	Comment by Thesis/Dissertation Helpdesk: This is an example of a standard book entry.
[bookmark: _Toc132320594][bookmark: _Toc132320688][bookmark: _Toc132321023][bookmark: _Toc132321433][bookmark: _Toc132371069][bookmark: _Toc132371475][bookmark: _Toc132371911][bookmark: _Toc132372024][bookmark: _Toc132372359][bookmark: _Toc132375511][bookmark: _Toc132375592][bookmark: _Toc132376183][bookmark: _Toc136022914][bookmark: _Toc136023529][bookmark: _Toc136023756][bookmark: _Toc136029221]Chicago Manual of Style Examples	Comment by Thesis/Dissertation Helpdesk: The official page for the Chicago Manual of Style includes information for both author-date- and notes and bibliography-style references: https://www.chicagomanualofstyle.org/tools_citationguide.html

Note that Chicago alphabetizes all entries.
Author-Date Style Examples
Gross, Terry, and Maurice Sendak. 2011. “Maurice Sendak: On Life, Death, and Children’s Lit”. accessed July 21, 2023. https://www.npr.org/transcripts/144077273	Comment by Thesis/Dissertation Helpdesk: This is an example of a website entry.
Pooh, Winnie the, Christopher Robin, Pig Let, Ee Yore, and Tigg Er. 1993. “Rumblies, Tumblies, and Stumblies: Hypo-glycemia in T. ornatus.” Endogenic Studies in Ursa 13, no. 17: 1090-9. https://doi.org/add_doi_for_all_digital_materials	Comment by Thesis/Dissertation Helpdesk: This is an example of a journal article.
Seuss, Theodore. 1975. Stochasticity and Magical Thinking: Itemization Schemes of Mulberry St. Inventories. Port Townsend: Unpublishable Ltd. https://doi.org/add_doi_for_all_digital_materials	Comment by Thesis/Dissertation Helpdesk: This is an example of a standard book entry.
Notes and Bibliography Style Examples
Gross, Terry, and Maurice Sendak. “Maurice Sendak: On Life, Death, and Children’s Lit”. Accessed July 21, 2023. https://www.npr.org/transcripts/144077273	Comment by Thesis/Dissertation Helpdesk: This is an example of a website entry.
Pooh, Winnie the, Christopher Robin, Pig Let, Ee Yore, and Tigg Er. “Rumblies, Tumblies, and Stumblies: Hypo-glycemia in T. ornatus.” Endogenic Studies in Ursa 13, no. 17 (1993): 1090-9. https://doi.org/add_doi_for_all_digital_materials	Comment by Thesis/Dissertation Helpdesk: This is an example of a journal article.
Seuss, Theodore. Stochasticity and Magical Thinking: Itemization Schemes of Mulberry St. Inventories. Port Townsend: Unpublishable Ltd, 1975. https://doi.org/add_doi_for_all_digital_materials	Comment by Thesis/Dissertation Helpdesk: This is an example of a standard book entry.
IEEE Examples	Comment by Thesis/Dissertation Helpdesk: The official IEEE Reference Guide can be found here: https://ieeeauthorcenter.ieee.org/wp-content/uploads/IEEE-Reference-Guide.pdf

Note that IEEE lists entries in the order in which they are cited in the body of the paper.
[1]	W. T. Pooh, “Modelling flow on a blustery day,” The Many Adventures, vol. 11, no. 3, pp. 7-10, 2002. https://doi.org/add_doi_or_URL_for_all_digital_materials	Comment by Thesis/Dissertation Helpdesk: These are example journal article entries.
[2]	W. T. Pooh and C. Robin, “Diversion and distraction in honey acquisition markets,” Letters on Bees, vol. 16, pp. 23-120, 1930. https://doi.org/add_doi_or_URL_for_all_digital_materials
[3]	W. T. Pooh, C. Robin, P. Let, E. Yore, and T. I. D. G. Er, “Rumblies, tumblies, and stumblies: Hypo-glycemia in T. ornatus,” Endogenic Studies in Ursa, vol. 13, no. 17, pp. 1090-1099, 1993. https://doi.org/add_doi_or_URL_for_all_digital_materials
[4]	D. Seuss, Stochasticity and Magical Thinking: Itemization Schemes of Mulberry St. Inventories. Fullerton, CA: Unpublishables Ltd, 1975. https://doi.org/add_doi_or_URL_for_all_digital_materials	Comment by Thesis/Dissertation Helpdesk: This is an example book entry.
[5]	C. I. T. Hat, T. W. Things, and T. Grinch, “Adversarial barbaloot-snoot poaching,” in Neutrality in Negativity: New Perspectives, D. Seuss and M. Sendack, Eds. Truffula, XY: Onceler Presses, 1965, pp. 107-130. https://doi.org/add_doi_or_URL_for_all_digital_materials	Comment by Thesis/Dissertation Helpdesk: This is an example for an entry in an edited book. Note that it differs from a standard book entry.
[6]	S. B. S. Pants, “Pressurization and liquefaction in basalt Moai,” in Proceedings of the International Conference of Invertebrates, 2004, pp. 16-90. https://doi.org/add_doi_or_URL_for_all_digital_materials	Comment by Thesis/Dissertation Helpdesk: This is an example of a conference presentation that has a published version.
[7]	P. Star, “High density bedrock-based construction techniques,” presented at 5th International Conference on Pentagraphic Life, Fullerton, California, 2000. https://doi.org/add_doi_or_URL_for_all_digital_materials	Comment by Thesis/Dissertation Helpdesk: This is an example of a conference presentation that does not have a published version.
[8]	T. Gross and M. Sendak. “Maurice Sendak: On Life, Death, and Children’s Lit.” NPR. https://www.npr.org/transcripts/144077273 (retrieved Jul. 31, 2023).	Comment by Thesis/Dissertation Helpdesk: This is an example of a website entry.
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