() Information Technolog

Business Process Guide
LCD Department Position Roster 9.0

é To view online tutorial, visit: http://www.fullerton.edu/ittraining/peoplesoft/HR/hr.asp

The LCD Department Position Roster allows identified department users to view all positions and associated
funding information for a specific PeopleSoft/CMS department as defined by their security access.

Frequency: Ad hoc

Processing Steps

Screen Shots

Step 1:

Navigate to the correct page:

Main Menu > CSUF HR > LCD >
LCD Inquiry > Department Position
Roster

You may navigate to the
appropriate link using the menu list
on the left or the menu navigation at
the top of the page.
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Step 2:
The Department Position Roster
search page will appear.

Click the Search button to display
your job roster(s).

Department Fosition Roster
Enter any information you have and click Search, Leave fields blank for a list of all values.

Find an Existing Value

Setily =

DEP:'II'IIIIEITI‘:I begins with vI
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@ Clear I Basic Search B Save Search Criteria
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Step 2a:

If you have security access to
multiple departments/rosters you
will be required to choose which
department roster’s you want
displayed.

Department Position Roster
Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value
SetlD: I = vI |FLCMF'

Department: [ hegins with ]|
Description: [ hegins with »]|

I case Sensitive

Jepye;

Search | Clear | Basic Search 5] Save Search Criteria

Search Results

First [4] 1-100 of 273 O ast
Department [Description
FLSHMP 10001 ALR Data Coordination
FLCMP 10002 Academic Advisement
FLCMP 10003 Academic Senate

Step 3:
The Department Position Roster is
displayed.

To view current employees in a
specific position click the CMS
position number link.

Uepataad: 10050

[The Deparment Posison Roste identSes achwe postaons thal am assigned 10 & department 1
inchedes ppmentimding informalion. To View Posion Members Clickon e Posiion Nuymbes

PO rusdng | L

20001399 _Fundng | WEERASKE gy g me Ao 9 151 MoThenOneFowd 00R2I885 N N
Agrmin Sugpet Cosnd

3 g bkttt TR - 1O (] 000 MomThenOneFond 00024885 N N

Step 4:
All employees tied to the same
CMS Position number will display.

To return to the roster, click Return
to Department Position Roster
View.

Position Member(s)

Firat 21 1-15 of 15

1 Karpet, Ann B00062036 0 0.400000
2 Halloway, Sam 200168256 0 0.270000
3 Jenkins. Al 800208360 0 0.600000
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Step 5:

To view funding information for a
specific position click on the
Funding button.

Depatment: 10050

The Depariment Fasion Rashe idenites acks pasdors that am assignid o a depaiment |
[Inchodes comandunding informaion. To View PosBion Members Chickon e PogBion Mymbe:

3 O ekl IE SRR T 8 [T

Mo Then One Found - 00924555

Mo Then One Found - DD024E65

Mare Then One Foond  G0024285

Step 6:
Position information and Chartfield
funding information is displayed.

To return to the roster click Return
to Department Position Roster
View.

Department: 10050 Chermisiry & Biochemistry
Position Number 00022364 Fcas Yomw
Position Title Lecturer AY

Budget Level Position Pool

Poaol ID G071 Dept General Fund

Position Summary

2006

DeptlD Charged 10050 Chemistry & Biochemistry
Fuind THEFD CSU Operating Fund
Class

Project

Combination Code 10050-G-601100

Distrb % 100.000

Return to Department Position Roster View
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