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Slide notes 
How to view all sections of a course 



Viewing All Sections of a Course Tuesday, June 24, 2008

 

Page 2 of 29 

Slide 2 - Slide 2 

 
Slide notes 
This web-based tutorial is brought to you by Information Technology and Student Administration staff. 
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Slide notes 
To maximize your viewing experience of this tutorial, please either turn on the sound or turn on the 
closed captioning feature located in the control panel on the bottom right of your screen. 
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Slide notes 
After you log into New Titan Online, click on the Student Administration link. 
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Slide notes 
Next, click on the "Curriculum Management" link. 



Viewing All Sections of a Course Tuesday, June 24, 2008

 

Page 6 of 29 

Slide 6 - Slide 6 

 
Slide notes 
Select "Update Sections of a Class." 
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Slide notes 
A search screen will appear. Specify the term you want to search. If you already know the 4-digit code 
for the term you want, enter it.  
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Slide notes 
Otherwise you have the option of looking up the term code by clicking on the magnifying glass next to 
the field. 
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Slide notes 
A list of terms and their corresponding 4-digit code will appear. 
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Slide notes 
We will choose the term Fall 2008 for our example. The corresponding 4-digit code is 2087. 
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Slide notes 
Let's enter information to find Geography 100. 
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Slide notes 
Click on the "Search" button once you've entered enough information. 
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Slide notes 
We'll minimize the left-hand menu to allow us to see more of the data. 
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Slide notes 
The search results will default to displaying the first 8 sections of a course.  As you can see there is 
more information to the right of the screen, but it is cut off. If you scroll over to the right,  
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Slide notes 
you'll see that there are arrows at the top. Each page can only display a maximum of 8 sections at a 
time, so we'll have to click on the right arrow to see more sections, or click on the "View All" link to see 
all sections at once. 
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Slide notes 
The display defaults to the first tab, "Class Status." On this page, you can see  sections of the course, 
including class number, whether the section status is active (noted with the letter A), tentative (which is 
noted with the letter T), or cancelled (which is noted by the letter X).  
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Slide notes 
This screen shows sections 9 through 18. If we click on the Class Enrollment Limits tab, we see 
additional information for each section. 
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Slide notes 
The information displayed is accurate in real-time. Under this tab, for each section, there is information 
showing the enrollment limit, current enrollment numbers, the waitlist enrollment, and a waitlist cap 
(which represents the maximum number of students who can be on the waitlist for that section). 
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Slide notes 
To do another search, click on the "Return to Search" button at the bottom of the page. 
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Slide notes 
If a previous search was done, there may be data already filled in the search page which may need to 
be changed to do a new search. So for example, if the Academic Career is already set to 
"Undergraduate" and you now want to do a search for a graduate course, you have to select the 
appropriate value for the new search. In our next example, let's try looking up History 110A.  
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Slide notes 
Let's click on the Class Enrollment Limits tab again. 
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Slide notes 
As a reminder, if you want to download the data into an Excel spreadsheet, click on the Excel icon. 
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Slide notes 
All the essential information will be imported into an Excel document. 
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Slide notes 
If you have any questions please feel free to contact us at cmssa@fullerton.edu. 
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