

Student Life & Leadership
Adding Event Planners


Presidents & Treasurers are able to Create Events within TitanLink.  Additional members can be given access to create events by being added as Event Planners within an organization.

Presidents are the only officer that can grant this access.

Steps
1. Visit www.fullerton.edu/TitanLink 

2. Sign In to TitanLink using your Fullerton Portal username and password

3. Select the Organization in which you are the President and would like to add Event Planners
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4. Choose “Roster” for your Organization
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5. Select “Manage Roster”
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6. You will see a list of your members, next to the member you would like to add as an Event Planner, select “Edit Positions” 

[image: Macintosh HD:Users:Tony:Desktop:Screen Shot 2015-08-05 at 11.25.35 PM.png]




7. Check the box next to the “Event Planner” position to add this role to the member.  Click “Save”
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Repeat as necessary for any members who should have access to create events on behalf of your organization.

[bookmark: _GoBack]A member who is assigned as an Event Planner is only able to create events on behalf of that particular organization. 
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