U-RISE Scholar’s Travel Responsibility Agreement

Name (Last, First, MI): 


   CWID: 


 
Conference/Meeting information: 



Conference/Meeting location: 



Date(s) of activity: 



I understand that my travel activities incur the following responsibilities:

· Fill out a Travel Authorization (TA) form ~60 days prior to the scheduled trip. Reimbursement for conference expenses will not be processed without the TA completed and submitted.

· Fill out and sign the University Student Conduct and Liability Waiver forms.

· Provide all original receipts for expenditures made for transportation, lodging, registration, and meals.

· Provide name tag or identification (or certificate of attendance) provided by the conference organizers as proof of attendance at the meeting.

· Provide a narrative in e-journal style describing the conference experience (see the requirements listed below).

U-RISE Scholars cannot travel without a health insurance.  Please provide us with the following information: 

Insurance Name: 


   Policy Number: 



Coverage Date: 


   Policy Holder’s Name: 



If I do not meet these responsibilities, I will forfeit all rights to reimbursements of expenses incurred and must reimburse the Auxiliary Services Corporation (ASC) for all advances made in support of this travel.

U-RISE Scholar’s Signature





Date

Mentor’s Signature






Date

Instructions for e-journal:
Based on your attendance at the conference or meeting named above, please prepare a narrative in journal style that covers your impressions of networking activities in which you: 
1) Note the name of the meeting, date, and location.

2) If applicable, recount two doctoral programs you discussed with graduate school representatives (compare their programs with respect to your personal interests).

3) Discuss a poster being presented by students working in an area that is of interest to you.

4) If applicable, provide your impression on the value of your poster presentation. 
5) Discuss the interactions you had with one or more mentor at the meeting. 
6) Discuss your overall impressions of the meeting with respect to your professional and academic goals.

This e-journal will be due when you submit your meeting receipts and must be submitted to Dr. Math Cuajungco (mcuajungco@fullerton.edu), Dr. Veronica Jimenez (vjimenezortiz@fullerton.edu) and Dr. Judith Kandel (jkandel@fullerton.edu), within two weeks of returning from the trip in order to receive the reimbursement for meeting expenses.  

