How do | submit my courses to the Veterans
Resource Center

This handout is designed to guide you through the process to verify your courses with the
Veterans Resource Center. This process is required to receive any educational benefits from the
Department of Veterans Affairs (VA) or Department of Defense. These benefits include, but are not
limited to the following: Post-9/11 Gl Bill (Chapter 33), Veterans Readiness and Employment
(Chapter 31), Montgomery Gl Bill: Active Duty (Chapter 30), Montgomery Gl Bill: Selected Reserve
(Chapter 1606), Dependents Educational Assistance (Chapter 35) and Department of Defense
(DoD) TA.

Note: If you are using the College Fee Waiver for Veterans Dependents (Cal Vet Fee Waiver) only,

you do not need to submit this request. If you are using the fee waiver along with a VA education
benefit, please submit the request using the steps below and list the VA / Chapter benefit as the

benefit type (not Cal Vet).

New Certification Request

1. Log into "Student Homepage" on CSUF Portal

You can search for "student" in the apps section on the left side of portal and click "Student
Homepage". You can also star / favorite for future use.
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2. Click on "Academic Records"

From the "Student Homepage" , please click "Academic Records" button.
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After selecting "Academic Records" section, please click the "Veterans Benefit" button on the
bottom left.

4. Click "Certification Request"

After reviewing the information on the Veterans Educational Benefits Certification Request page,

please click on "Certification Request" button at the bottom of the page.

Your Name owiD "
VETERANS EDUCATIONAL BENEFITS CERTIFICATION REQUEST

Welcome all Student Veterans, Service Members, and Dependents!

the Cal Vet Fee V

Please Note: Students receiving only
certification request. If you have que
office at the conta

Vaiver are NOT required to fill out this
ons about whether or not you should complete the request,
nformation below.

Veterans, Service Members, and Dependents who want to use their Department of Veterans
Affairs (VA) educational benefits while enrolled at California State University Fullerton (CSUF)
must submit an online Educational Benefit Certification Request process for each term of
enraliment

Note: VA Education benefits include the Montgomery Gl Bill {(Chapter 1606 or Chapter 30), the
Post-9/11 Gl Bill (Chapter 33), Veterans Readiness and Employment (Chapter 31), and
Dependents Educational Assistance (Chapter 35)

If this is your first time certifying for benefits at CSUF and you have not already provided
copies of the documents below to our office, have these documents ready to attach to your
enroliment request:

1. DD-214 (Certificate of release or discharge from active duty)
a. If you cannot obtain @ DD-214 and are currently serving, please provide a Notice of
Basic Eligibility (DD-2384) or a copy of your current orders.

2. VA Certificate of Eligibility (physical letter) or Statement of Benefits (www va gov).

3. For Chapters 30, 33, 1606 only: Request for Change of Program or Place of Training Form
VA Form 22-1995)

4. For Chapter 35 recipients only: Request for Change of Program or Place of Training Form
VA Form 22-5495)

Contact our office below if you have any questions regarding these documents.

Veterans Resource Center Regular Office Hours:
Gordon Hall, Rm 244 Monday to Friday: 8:00am to 5:00pm

800 N. State College Blvd
Fullerton, CA 92831
Helpful Website Links:

Office Email: veterans@fullerton edu CSUF VRC
Phone: (657) 278-8660
Fax: (657) 278-2009 CSUF VRC Forms

US Department of Veterans Affairs

T —T © B B T T

5. Select the term you want to certify for VA benefits

Step 1: Please click the "Term" drop-down
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{goto Vi3

VETERANS EDUCATIONAL BENEFITS CERTIFICATION REQUEST

Institution | CSU Fullerton v Your Veterans Benefits for this Term
—~ Term Description Seq# Status Certified Units
Term | [&

Click Here

Benefit Information

If you have any questions, use the comment box below or call the
Veterans Resource Center at (657) 278-8660. Questions in the comment
box will be answered in 1-2 business days.

“Veterans Service Branch: 2

"VA Education Benefit: had

w
@
<

*Relationship to Veteran:

Select all that apply Questions / Instructions

| 'am on Active Duty

1am in the Reserves. p
254 characters remaining

I 'am in the National Guard

Attach any documentation that supports your certification

request (if applicable).
Initiate Request g ufecu ) Attachments

Enroliment to Register

The VA requires CSUF to verify progress toward your degree.

The Veterans Resource Center will monitor your coursework and will use your Titan Degree Audit or Graduate Study Plan to determine the status of courses
you wish certify with the VA. If a course is not required for graduation, it will not be certified. If we have any questions about regarding the status of a course,
you will be advised to contact our office and/or consult with your Major/Program Advisor.

My Class Schedule
Units

U j . ipti ‘Withdrawal
Request Sublect Cat®  Section  Description Taken  Status gl Status Date
Total Term Units: 0.00 Select Classes to Certify
goto ~|® Welcome Page

Step 2: Click the semester/term you want to certify for VA benefits

VETERANS EDUCATIONAL BENEFITS CERTIFICATION REQUEST

Institution | CSU Fullerton v|

Term Fall 2020 bl

Fall 2020
Spring 2020
Spring 2021
Summer 2020
Winter 2021

*WVA Education Benefit: |

Benefit Information fo|

Click term you
want to certify

*Weterans Service Bra

*Relationship to Veteran: | Self v

Select all that apply Questions / Instructions

B any questions, use the comment box below or call the
ource Center at (657) 278-8660. Questions in the comment
box will be answered in 1-2 business days.

goto .. v|®

Your Veterans Benefits for this Term

Term Description Seq# Status Certified Units

[J1 am on Active Duty

[CJ1 am in the Reserves

4
[CJ1 am in the National Guard 254 characters remaining
Attach any docymentation that supports your certification
Initiate Request request (if applicable). Attachments
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6. Complete "Benefit Information" for selected term

Please input your information following the steps below:

1. Veterans Service Branch: Select your branch of service.
a. For children/spouses of service members or veterans, select their branch of service.

2. VA Education Benefit: Select the VA education benefit you want to use for the selected
term."Select Cal Vet Fee Waiver"
a. If you are using a Chapter Benefit and the Cal Vet Fee Waiver, please select the chapter
benefit instead of the fee waiver for this system.

3. Relationship to Veteran: Select your relationship to the veteran: "Self", "Dependent" (Child /
Step-Child), "Spouse"

4. Select all that apply: If you are still serving in the military, please click the type of service. If you
are a veteran or a child/spouse, do not check any boxes.

5. Questions / Instructions: This optional section can be used to enter any questions or specific
instructions that you would like the VRC staff to review regarding this certification request.

[goto .. ~ |
VETERANS EDUCATIONAL BENEFITS CERTIFICATION REQUEST
Institution | CSU Fullerton v| Your Veterans Benefits for this Term
Term Description Seq# Status Certified Units

Term | Fall 2020 v|

Benefit Information for: Fall 2020

*Veterans Service Branch: | Nawvy v | 1 If you have any guestions, use the comment box below or call the
Veterans Resource Center at (657) 278-8660. Questions in the comment
*WA Education Benefit: | Chapter 31 - Veteran Readiness and Emp w box will be answered in 1-2 business days.

*Relationship to Veteran: |Self v
Questions / Instructions

You may enter any questions or special notes about your certification F
4

request here for the VRC staff to review. e

143 characters remaining

(1 am on Active Duty

Only click these

" boxes if you are

still serving in the
military

D| am in the Reserves

[(J1am in the National Guard

Attach any documentation that supports your certification
| request (if applicable).

[ Initiate Request

Enroliment to Certify for: Fall 2020

Attachments

NOTICE: For students using Dependents Educational Assistance (Chapter 35) only, please include
your VA File Number on this page.
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Your VA file number is typically the veteran's Social Security Number followed by a pay code. This
pay code can be found after the last four digits on your Chapter 35 eligibility letter you received
from the VA. If you need to find your VA file number, please call 888-442-4551.

goto ..

VETERANS EDUCATIONAL BENEFITS CERTIFICATION REQUEST

Your Veterans Benefits for this Term
Term Description Seq# Status

Institution [.CSU Fullerton v

Certified Units

Term | Fall 2020 “|

Benefit Information for: Fall 2020

If you have any questions, use the comment box below or call the
Veterans Resource Center at (657) 278-8660. Questions in the comment
box will be answered in 1-2 business days.

“Veterans Service Branch: | Navy v

*VA Education Benefit: | Chapter 35 - Dependents’ Educational As v |

1234567394

*Chapter 35 File Number:

*Relationship to Veteran: |Dspendent

v]

Select all that apply

11 am on Active Duty

VA File # Required for
Chapter 35 recipients

Questions / Instructions

request here for the VRC staff to review.

[J1am in the Reserves

You may enter any questions or special notes about your certification F
Vi

1 am in the National Guard 143 characters remaining

Attach any documentation that supports your certification
request (if applicable).

| Initiate Request | Attachments

Enroliment to Certify for: Fall 2020

7. Initiate Certification Request

Step 1: After selecting biographical information in Step 7, please click "Initiate Request" button.

NOTICE: THIS DOES NOT COMPLETE YOUR REQUEST, you must click "OK" in the pop-up to move on
to Step 9 and select courses. If you receive the "Nothing has changed" error and you are not able
to proceed to step 9, please email veterans@fullerton.edu and we will manually override this issue
SO you can proceed to step 9.
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VETERANS EDUCATIONAL BENEFITS CERTIFICATION REQUEST

Institution | CSU Fullerion ~ Your Veterans Benefits for this Term
Term  Description  Seq#  Status Cerified Units
Term [Fal 2020 v

Benefit Information for: Fall 2020

*Veterans Service Branch Ifyou have any questions, use the comment box below or call the
Veterans Resource Center at (657) 278-8660. Questions in the comment
“VA Education Benefit: [ Chapter 31 - Veteran Readiness and Emp v box will be answered in 1-2 business days.
to Veteran: | Self v

Select all that apply Questions / Instructions

You may enter any questions or special notes about your certification
request here for the VRC staff to review.

(D1 am on Active Duty

Cram in the Reserves

[Jram in the National Guard 143 characters remaining

Attach any documentation that supports your certification
request (if applicable).

| nitiate Request |

Enroliment to Certify for: Fall 2020
The VA requires CSUF to verity progress toward your degree

Attachments

The Veterans Resource Center will monitor your coursework and will use your Titan Degree Audit or Graduate Study Plan to determine the status of courses
‘You wish certfy with the VA Ifa course is not required for graduation, it will ot be cetified. 1 we have any questions about regarding the status of a course,
you will be advised to contact our office and/or consult with your Major/Program Advisor.

My Class Schedule - Fall 2020

g:;‘u gt Sublect Catf  Section Description Units  staus AAL spptus pate

KNES 100 02 Physical Conditioning 100 Enrolled
KNES  130A 02 Beginning Badminton 100 Enrolled [hen | sumite corfcation ruest, 1 am
KNES  165A 02 Beginning Soccer 100 Enrolied i e e
KNES 205 50 Medical Terminology 300 Enrolled P (i)
KNES 381 02 Prin of Human Movement ~ 3.00  Enrolled
KNES 371 01 Human Motor ControliLearn  3.00  Enrolled
SPAN 101 04 Fundamental Spanish-A 500 Enrolied 0411020

Total Term Units 17.00 Select Classes to Certify

T Velcome Fage

Message

Warning: Cerification request not complete. (30520.3)

Warning: You have not completed the certification request process. This action saves your application only.
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8. Click "Select Classes to Certify"

o, v®
VETERANS EDUCATIONAL BENEFITS CERTIFICATION REQUEST
Institution Your Veterans Benefits for this Term
Tern  Description  Seqe  Status Certfied  Units
Term 2207 Fall 2020 Initiated

Benefit Information for: Fall 2020

“Veterans Service Branch: | Na v I you have any guestions, use the comment box below or call the
Veterans Resource Center at (657) 278-8660. Questions in the comment
box will be answered in 1-2 business days.

*VA Education Benefit: | C

“Relationship to Veteran:

Select all that apply Questions / Instructions

You may enter any questions or special notes about your certification
Iam on Active Duty request here for the VRC staff to review.

Iam in the Reserves

1.am in the National Guard 143 characters remaining

Attach any documentation that supperts your certification

request (if applicable).
Initiated auest (f app ]

Attachments |

Enroliment to Certify for: Fall 2020

The VATequires CSUF to verify progress toward your degree.

The Veterans Resource Genter wil MOniar your Coursswork and vil uss your Tan Degrae Audi or Graduate Stuoy Plan to geterming the status of courses
certify with the VA_ I course is not required for graduation, it will not be certified. If we have any questions about regarding the status of a course,
Yot il be adised o contact our ofice andior consultwitsyour Major/Prooram Adisor

My Class Schedule - Fall 2020

Request  Sublect Catf  Section Description Ynits  stas  Adravel  gras pate
KNES 100 02 Physical Conditioning 100 Enrolled 06/16/20
KNES  130A 02 Beginning Badminton 100 Enrolled 0411020 Vinen | submie my cetcasion et m
KNES ~ 165A 02 Beginning Soccer 100 Enrolled 06/16/20 :gm‘jfj :ﬁﬂ;ﬁ’ﬁﬁfﬁﬂg 'é;‘u!F
KNES 205 50 Medical Terminclogy 300  Enrolled 04110220 e e )
KNES 361 02 Prin of Human Movement ~ 3.00  Enrolled 0411020
KNES 371 01 Human Mofor ControlLeam 3.00  Enrolled o410z
SPAN 101 04 Fundamental Spanish-A 500 Enrolled 0411020

[ Welcome Page |

After initiating your request in Step 8, please click "Select Classes to Certify" at the bottom of the

page.
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9. Select Classes to Certify

gt

VETERANS EDUCATIONAL BENEFITS CERTIFICATION REQUEST

CSU Fullerton Fall 2020

[The Veterans Resource Genter (VRC) at CSUF submits certfications of enrollment in approved education programs to
lthe U.S. Department of Veterans Affairs (VA), which administers G.1. Bille and Veterans Readiness and Employment
lprograms. Programs must be approved by the pproving Agency andior VA, Certifications are submitted in
laccordance with state and federal law and in compliance with campus and VA policies.

+ The VAwill only pay tuition, fees, and housing allowance for courses on your degree plan that satisfy
requirements outlined by the curticulum guide for your program of study (your major or education plan)

+ The VA calculates monthly housing allowance (MHA) based on your length of sevice percentage. the lacation
you attend most of your classes, the teaching modality (anline vs. in person), and the number of units you are
enrolled in each term (rate of pursuit). Each of these factors may impact the amount of MHA you receive.
Contact your School Certifying Official with any questions about MHA

« In order to remain eligible for VA educational benefits, | understand that | must continue to make satisfactory
academic progress towards my educational objective. Failure to make satisfactory progress may resultin
suspension or termination of VA educational benefits

+ Unless documented mitigating circumstances exist, the VA will not pay for courses for which a student receives
a non-puniive grade, where no credit is eamed, such as NC. Students who receive a grade of NC at the end of
the term may incur a debt to the VA for overpayment of benefits throughout the term.

GI Billois a registered trademark of the U.S. Department of Veterans Affairs (VA). For more information see the G1 Bill
[Trademark terms of use

Read and Acknowledge:

By submitting this request for certiication. | acknowledge and agree to each of the following
« I have submitted all requested documents to VRC
« | must submit a new request for enrollment certification every term for my enrolment to be ceriified to the VA

= Itis my responsibilty to notify the VRC of any changes made to my course schedule within 7 days. Failure to
do so may result in a deb to the VA for overpayment of benefits during the tem

« I understand | am financially liable for any payment of tuition and fees not covered by the VA

I understand and agree to the above conditions and the information provided is true and correct.

Request Classes for Certification

Gty Sublect Catt  Section  Description Uts storus Wilbdroal  gigtyg o
KNES 02 Physical Conditioning 100 Enrolled

KNES 02 Beginning Badminion 100 Enrolled

KNES 02 Beginning Soccer 100 Enrolled

KNES 205 50 Medical Terminolo 300 Enrolled

O KNES 381 02 Prin of Human Movement  3.00 Enrolled

[m] KNES 371 0 Human Motor ControliLeam  3.00  Enrolled

m]

SPAN 101 04 Fundamen sh-A

Enrolled

Retumn

5.00
goto T® 9“ Submit Request ]|

®

After clicking the button to advance from Step 9, please follow the steps below:

1. Check the acknowledgment box in the "Read and Acknowledge" Section

2. Click the box on the left next to each class you want certified under your VA education benefits
a. Note for wait-list courses: The system will allow you to select wait-listed courses, but we will

not be able to certified those courses until you are officially enrolled. Once officially
enrolled, please submit an updated certification request through this system.

3. Click "Submit Request" button at the bottom center of the page.
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10. Finalize Certification Request

Message

Your request has been successfully submitted. (30520,13)

s CliCK Here

Click "OK" button.

+ This completes your certification request. No further action is required unless you make
changes to your schedule/courses after this submission.

+ Changes to your schedule that need to be reported via another request in the system include:
dropping a course, withdrawing from a course, adding a course, or enrolling in a course from
the wait-list. Please refer to the "Changes to Previous Certification Request" instructions.

Changes to Previous Certification Request (Changes in courses/
schedule)

This section includes instructions for submitting a change to your enrollment (added course,
added course from wait-list, dropped course, or withdraw from course).
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