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2012-2013 Sabbatical Leave Application

Applicants are urged to read thoroughly UPS 260.102 as well as Article 27 of the Unit 3 Collective Bargaining Agreement (CBA) prior to completing this application. An application consists of this form and supportive materials. One copy must 
be turned in to Faculty Affairs as well as e-mailed as an attachment to Linda Johnson, Faculty Affairs and Records (ljohnson@fullerton.edu) beginning Monday, October 3, 2011.  The deadline is 5:00 p.m. Monday, October 17, 2011.  
SECTION 1 - FACULTY INFORMATION

	Name
	Date
	Term of Sabbatical Leave Being Requested

	     
	     
	 FORMDROPDOWN 
 

	College
	Department
	Rank
	Previous Paid Leave Type
	Previous Paid Leave Term and Year

	     
	     
	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 
        

	Please provide a concise description (75 word maximum) of your proposal in the space provided below.  

Check this box  FORMCHECKBOX 
 if you would like this description provided to Public Affairs for announcements should your leave be granted.   

	

	     


	Will any CSU resources other than your salary be necessary to carry out this project?
	If Yes, specify below:*

	 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

No
	     

	Do you have any financial interest involved with the project or enterprise you will undertake while on leave?
	 FORMCHECKBOX 

Yes (If yes, attach a statement of          FORMCHECKBOX 

No

economic interest to this application.)


*Note: CBA Section 27.15 provides that a faculty unit employee on leave with pay shall NOT accept outside employment without approval of the President. This application does NOT secure such approval.

SECTION 2 - VITA INFORMATION
You must complete this section electronically and additional pages will be added as needed.

Vita Information Form for 

Summary of In-Service Record

In-Service Record from UPS 260.102

So that the Professional Leaves Committee may better assess the quality of a proposal and its feasibility, the applicant shall provide a vita of no more than six (6) pages which details: teaching experience and/or librarian performance; scholarship and/or creative activities; professional activities; service to the university; and activities of any previous leaves. If the applicant submits more than six pages (not counting the text in the form itself), the committee shall consider only the first six pages.

1.  TEACHING/LIBRARIAN PERFORMANCE  In this section include data about the quality of your teaching such as types of courses taught, development of new courses, enhancements for courses, results of students’ ratings of instruction, awards for teaching, etc.

2.  SCHOLARSHIP/CREATIVE ACTIVITIES  Begin this section by stating the focus of your research/creative agenda.  Then provide information about creative productions, books, referred articles, conference presentations, etc.  Be sure to use a standard citation format such as MLA, APA or one used in your field and list the items in reverse chronological order by category.  Identify multiple authors where appropriate.

3.  PROFESSIONAL ACTIVITIES  In this section discuss your role in professional organizations and how you represent your professional interests to the campus and community.  Identify activities such as helping to organize conferences and presentations, being an officer in a professional organization, etc.  List activities in reverse chronological order, and identify whether activities are international, national, statewide or local in scope.  Be sure to state the timeframe.

4.  SERVICE TO THE UNIVERSITY  Divide your activities by category such as community, university-wide, college, and department.  List them in reverse chronological order in each category and provide information about your role such as member, chair, etc.  Be sure to identify the timeframe (what years did you serve), and provide some detail about particularly significant or time consuming activities.  

5.  ACTIVITIES OF ANY PREVIOUS LEAVES  If you received a previous sabbatical, briefly describe the activities you undertook and specify the outcomes of your activities.
SECTION 3 - LEAVE PROJECT FORM
You must complete this section electronically and additional pages will be added as needed.
LEAVE PROJECT FORM

Name
Title of the Project

Quality of Leave Project from UPS260.102
The applicant shall describe the plan for study, research, travel, instructional improvement or retraining. The length of the proposed leave project proposal shall not exceed (4) pages (not counting the text in the form itself).  
(The Committee shall evaluate the originality, significance and scholarly content of a leave plan and its potential for improving the applicant's contribution to the University and to the applicant’s department.
(Plans for travel, study, research, and professional development (including retraining and rejuvenation) must be detailed. In particular, the potential contribution to the intellectual and scholarly development and teaching of the applicant should be described.

A.  Description of the leave project [include research question(s) and methods if appropriate] 
B.  State specific outcomes of the leave project

C.  Relationship of the project to scholarship/creative activity in your field, significance, originality

D.  Feasibility (include details about timelines, availability of necessary resources, and qualifications of the applicant to undertake the project, existing book contracts, etc.) 
E.  Potential to improve applicant’s contribution to the university and department

F.  Potential contribution to your intellectual and scholarly development

G.  Potential contribution to your teaching

SECTON 4 - Applicant Signature
A copy of this application was filed with the Chair of the Department of                                                    on (date)       . (Pursuant to CBA section 27.6, the department shall provide a statement regarding the possible effect of the leave on the curriculum and the operation of the department.)


I recognize that this leave, if granted, will be pursuant to Article 27 of the Faculty Collective Bargaining Agreement and the CSUF Sabbatical Policy. I agree to abide by the terms of the Faculty Collective Bargaining Agreement and CSUF policies and procedures referred to therein should this application be approved.

If this leave is granted, I agree to return to the service of the California State University and render at least one term of service for each term of leave. Pursuant to the requirements of Article 27.19 of the Faculty Collective Bargaining Agreement, I agree to sign a promissory note (the value of which is at least equal to the amount of salary to be paid during the sabbatical leave) as evidence of my capacity to indemnify the State of California against loss in the event of failure to fulfill this agreement.

Note: Those individuals approved for sabbatical leaves will be asked to sign a promissory note after the President’s decisions have been announced. The State will pursue repayment should any employee fail to return service.

I declare under penalty of perjury that the portions of this application I have completed are true and correct.

	
	

	Signature of Applicant
	Date


SECTON 5 - Recommendations for Approval
Recommend for Approval

	
	

	Signature of Chair, Professional Leaves Committee
	Date


Approved

	
	

	Signature of President
	Date


FAR- 8/2011
