
PRESENTATION TITLEHow to Edit Applications to Address 
Comments from Primary Reviewer(s)

Updated 10/2022

Office: 657-278-7719
Email: irb@fullerton.edu
Titan Hall ASC–232

Link: Cayuse IRB Log-In

mailto:irb@fullerton.edu
https://fullerton.cayuse424.com/rs/irb


NOTE:

• When your protocol is reviewed by a Primary Reviewer, there 
may be some areas that need more clarification and/or 
additional information is required.

• If your submission gets returned to you with comments, please 
see the following steps:



1. Log into your Cayuse IRB account and 
go to your submission.

2. Your protocol will be listed as 
“Reopened.” Click on “Edit” to view your 

application and
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3. Once you open your application, you 
will see a comment icon        in the 
sidebar next to each section that 

contains comments. 
4. Click on the section you want to 

address first. 

Please note: the number in the icon will 
let you know how many comments need 

to be addressed in each section.
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5. A similar icon will appear underneath the questions that 
have comments on them. Click the                               button to 

view and respond to comments. 



6. Once you address a comment, change 
the dropdown from 

to 



7. As you address each comment, you will 
receive a checkmark in the sidebar. Once 

you have addressed all comments you can 
resubmit your application by clicking on 

Note: You will not be able to resubmit 
your application until ALL comments 

have been marked as “addressed” and 
you have received checkmarks        on 

all sections. 
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REMINDER!

DO NOT forget to CERTIFY your submission once you complete 
it. The PI and ALL Co-PIs must certify after every submission.

STUDENTS: your Faculty Advisor
must certify as well.
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If you have any issues or 
questions, please contact

IRB Office: irb@fullerton.edu
or (657) 278-7719
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